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1. IMACIHOPT PABOYEN ITPOI'PAMMGBI JUCLIUITJIMHEI

1.1. eau u 3a7a4u U3yYeHHS TUCHUTLTUHBI

Kypc «llepeBom menoBOi KOPPECTIOHICHIMM» HMEET WeJdbK - CchOpMHPOBATH
TOTOBHOCTh CTyZAEHTa K 3(PQPEKTUBHOMY MEXKYJIbTYpPHOMY JenoBoMy oOmieHuto. [Ipu stom
MPEJIOJIaraeTCs JOCTHYb TOBBIIICHHS YPOBHS MPOo(ecCOHAbHON KOMIIETEHTHOCTH CTYICHTOB
nocpeAcTBOM (OPMUPOBAHUSI TOTOBHOCTH CTYJIEHTOB K MPO(PECCHOHANBHON JEATeIbHOCTH, T.C.
TOTOBHOCTHU CTaTh Y4aCTHUKOM MEXKYIbTYPHOTO JIETIOBOTO OOIICHHUS.

3agaun:

1) (dhopMUpOBaHHE W Pa3BUTHEC YMEHUI W HABBIKOB MEPEBOJA JCIOBOW JTOKYMECHTAIIUU
(memoBo€ MUCHMO, KOHTPAKT);

2) (hopMUpOBaHHE YMEHHI HAXOXKIACHUS MTEPEBOTIECKOTO COOTBETCTBUS B JOKYMEHTAX;

3) (dbopMHpOBaHKE W Pa3BUTHE YMEHUH W HABBIKOB aHAIM3WPOBATH IOJTYYCHHBIA BapHaHT

nepeBoJia ¢ TOUYKU 3pCHUA COOTBCTCTBUA CTUIIIO OPHUIMHATIA U COXPAaHCHUS BOBI[CﬁCTBI/IH
TCKCTa-OpUIrvuHaja.

1.2. IlepeyeHb IUIAHMPYEMBIX Pe3y/JIbTATOB 00y4YeHMs IO JUCHHMILJIUHE, COOTHECEHHBIX C
IUIAHMPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUSI 00pa30BaTeJbHOMH NPOrpaMMbl

Kon HaumeHnoBanue Pe3yabTaThl 00yueHust
[1K-10 BJIa/ICHNE HaBbIKaMU 3HATh - OCHOBBl  MEXKYJIbTYPHOIO  JI€JIOBOTO
MepeBOia pa3InyHbIX oO1IeHUS;
TUIIOB TEKCTOB (B - KpUTEepUH O0TOOpa OCHOBHOW HHQOpPMAIHH
OCHOBHOM HAay4HBIX U o npoOJeMaTrKe JIeJT0BOT0 OOIICHNUS;
NyOIMIIMCTUYECKUX, a - OCHOBHble Kiumie u abOpeBHATYpHI,
TaK)Ke JOKYMEHTOB) C npUemMiIeMble B UHTEPHAI[MOHAIBHOM OU3HEC-
MHOCTPaHHBIX SI3bIKOB U oO11eHNH;
Ha MHOCTPAHHBIE S3BIKY; - 0COOEHHOCTH MUCBMEHHOTO JIEJI0BOTO
AHHOTUPOBAHUE U OOIIIEHN;
peq)ePI/IPOBaHI/Ie - JKQHPOBBIE TPYIIBI  OPUIIUATBHBIX
JOKYMCHTOB, HAYYHBIX JTOKYMEHTOB;
TpynoB 1 - JIMHTBOCTUJIMCTUYECKHUE 51
XYAOKECTBCHHBIX [IparMaTU4eCKUEe XapaKTepUCTUKU TEKCTa
NPOU3BE/ICHU HA JICJTOBOTO MACHMA;
WHOCTPAHHBIX S3bIKAX - cnenupuKy  TMOCTPOCHHSI  TEKCTa
JIEJIOBOTO ~ IMCbMAa  C  OINpPEAEICHHOU
KOMMYHHKATUBHOM 1ENBIO.
YMETh - NepeBecTd MHCbMEHHO U YCTHO
TEKCTbl OOLIEKOMMEPYECKOTO COJIepKaHus,
BKJIIOYAIOIIME MMMCbMA U KOHTPAKTBHI;
- pa3ianyarh OCHOBHBIE
parMaTH4eCKHe MHTEHLUU JEJIOBBIX MHUCEM
Y OTPa3uTh UX B aJICKBaTHOM IIEPEBO/IE;
- HaXOJUTh NepEeBOIUYECKHE
SKBUBAJIEHTHl TMPU IMHCbMEHHOM M YCTHOM
IIEPEBOJIE C AHIVIMKCKOIO HA PYCCKUH SI3BIK.
BIAACTh | — HaBBIKOM  Y€TKO  (OpMYJIHpPOBaTh
MBICITH, U30€rasi MHOTOCJIOBHS U IOBTOPOB;
— HaBBIKOM  3allOMHHATh  OCHOBHOE




COZIep)KaHHe YCTHOTO BBICKA3bIBAHNS;
- 0000mare U KOMIIPECCUPOBAThH
CMBICJI BBICKA3bIBaHUSI.

1.3.

MecTo AUCHMILVIMHBI B CTPYKTYpe 00pa30BaTeIbHON NPOrpaMMbl

JlaHHast IUCUUIUIMHA OTHOCUTCS K BapuaTUBHOM yacTu bioka 1. Jlucuuriunsl (MOAysH),
ABJISICTCSA AUCLUUIUIMHOMN 10 BBIOODY.

[Ipu

W3y4YCHUU

JaHHOW  y4eOHOM  MUCHMIUIMHBI  (HOPMUPYIOTCS

clenyoue

MCXKIIPCAMETHEBIC CBA3H:

JAucuuminebl u
NPAKTUKHU

Jloruueckue u COIEePKATECJIBbHO-METOAUYECCKHEC B3AUMOCBA3U

Hpenmecnaymume JAUCHUIIJIMHBbI U MIPAKTUKH

IIpakTrueckuii Kypc
MIEPBOTr0 UHOCTPAHHOTO
S3bIKA, YTITyOJICHHBIH
Kypc EpBOTo
WHOCTPaHHOTO SI3bIKA,
Teopus nepeBoja,
[IpakTuyeckuii Kypc
MEepPEBOIA IEPBOTO
WHOCTPaHHOTO SI3bIKA,
JIlekcukomorus,
HNudopmanmoHHble
TEXHOJIOTUU
oOecrieueHus epeBoia

3HaTh:

— 3HAYCHUS HOBBIX JICKCHUYECKHX E€JIWHHI], CBA3aHHBIX C TEMaTHKOM
JAaHHOTO »Tama OOyYeHHs M COOTBETCTBYIOIIMMH CHUTYallUsSIMU
oOIIeHHsl, B TOM YHCII€ OIICHOYHOW JIEKCHKH, PEIUTHK-KIIUIIE

pEeueBOro  3TUKETa, OTPAXKAIOIUX OCOOEHHOCTH  KYJIbTYpPbI
CTpaHBI/CTPaH U3y4aeMOTO S3bIKa;
yMeTb

— MPEACTaBIATh COLMOKYJIBTYPHBIM IMOPTPET CBOEW CTpaHbl H
CTpPaHbI/CTPaH U3y4aeMoro A3bIKa;

BJIA1ETh.

— HaBblKaMM  OOILEHUS C MPEJICTaBUTEISIMH  JAPYIHX
OpUEHTAIHM B COBPEMEHHOM IOJUKYJIBTYPHOM MHPE;

— HaBbIKAMM IIOJIyYCHMsI CBEJCHUH U3 HHOA3BIYHBIX HCTOYHUKOB
uHpopmanuu (B ToM uucie depe3 lHTepHeT), HEOOXOAUMBIX B
LeJsiX 00pa3oBaHus U caMO0Opa30BaHNUS;

— HaBBIKAMHM PaCIIMPEHUS BO3MOXKHOCTEH B BBIOOpe OymayIei
PO eCCUOHAIBHON e TETHFHOCTH;

— HAaBBIKAMM M3Y4YEHUS LIEHHOCTEH MUPOBOM KYJIBTYPBI, KyJbTYpPHOTO
HacJIeUsl M IOCTHXKEHUH IPYrUX CTPaH;

— HaBbIKAMM O3HAKOMJICHHUS TpeACTaBUTENCH 3apyOeKHBIX CTpaH C
KYJIbTYpOH U focTrkeHussMu Poccnn.

CTpaH,

Iocaexywmme TUCHUAILI

HHbI 1 IPAKTUKHU

[IpenaumnnomMmHas
MpaKTHKa,
I'ocynapcTBeHHas
HWTOTOBas aTTECTAIIUs

3HATh:

— OCHOBBI MEXKYJIBTYPHOTO JIEJIOBOIO OOLICHMUS;

— KpuTepuu oTOOpa OCHOBHOM MH(popMamuu Mo mnpodiemMaTuke
JIETTIOBOT'O OOIIECHHS;

— OCHOBHBIE  Kiumie U abOpeBHATYypHI,
MHTEPHALMOHATILHOM OM3HEC-00LICHHH.

— 0CO0EHHOCTH MMCBMEHHOTO JIEIOBOTO OOIIECHNUS;

— JKaHPOBBIE IPYMIBI OQUITHATBHBIX TOKYMEHTOB,;

— JIMHTBOCTUJIMCTUYECKHE U IIParMaTHUeCKUe XapaKTePUCTUKU TEKCTa
JIEJIOBOTO NMHUCHbMa;

— crneun(uKky moCTPOEHHUsl TEKCTa JeJI0BOr0 MUChMa C ONpeesIeHHOM
KOMMYHUKATUBHOM 1EJIBIO.

yMeTh

— IepeBEeCTH MHUCBMEHHO M YCTHO TEKCThl OOIIEKOMMEPYECKOIo

MMPpUCMIICMBIC B

COJZICPIKaHNM A, BKIIIOYAIOINE MMCbMa U KOHTPAKTHI,
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— pasnu4aTh OCHOBHBIE MPAarMaTUYeCKue MHTEHIIMH JEIOBBIX MTUCEM U
OTpa3UTh UX B aJIEKBATHOM IIEPEBOJIE;

— HAXOJUTh TMEPEBOJUYECKHUE SKBUBAJICHTHI MPU MUCBMEHHOM H
YCTHOM TIEPEBOJI€ C AaHTJIMHCKOTO Ha PYCCKUIl SI3BIK.

BJIAJIETh.

— HaBBIKOM YETKO (OPMYIUPOBATH MBICIH, U30erass MHOTOCIOBUS H
IIOBTOPOB;

— HAaBBIKOM 3aIIOMHUHATH OCHOBHOE coJiep>KaHue YCTHOT'O
BBICKA3bIBAHUSI;

- O606H_IaTB H KOMITPECCUPOBATE CMBICJI BEICKA3bIBAHU .

1.4.

O0beM JUCHUILUIMHBI B

3a4Y€THBIX €JIMHHLIAX ¢ YKaz3aHueM KoJu4eCTBa

aKaJleMHYeCKHX 4YacoB, BbIIEJEHHBIX HA KOHTAKTHYI0 PadoTy 00y4armommxcs ¢
npenogasaresjieM (Mo BHJAAM Y4YeOHBIX 3aHATHH) M HA CAMOCTOSITEJIbHYI0 pPadoTy
o0yuawuuxcst

Ounas gpopma 0dyuenus

KoanuecTBo
32YeTHBIX eIHMHHUII

2

Yacos no
Y4eOHOMY IIaHy

72

Buabl KOHTPOJIA B
ceMmecTpax:

IK3aMeHBbl 3aveTsl KypcoBbie pa6oThl

8

Kypce

Hroro

Cemecrtp

3a4YeTHDBIX eIMHUIL
Mo ceMecTpam

Jleknumu (1)

JlaGopaTopHble (4.)

IpakTnyeckue (4.)

20 20

KonrakTHas
padora cTyeHTa ¢
npenoaaBaTeaemM

(1)

26 26

Cawm. pabora (4.)

46 46

Kontpoas (4.)

HUroro (4.)

72 72

3aounas popma 0byuenus

KoanuecTBo
3aY€THBIX eINHHIL

2

Yacos no yueoHomy
JIaHy

72

Buabl KOHTPOJIA B
ceMmecTpax:

JK3aMeHbI 3aversl KonTpoabHbie

padoThI

Kypcosbie padoTbl

9 9

Kype

HTroro

Cemectp

3avyeTHBIX eTUHHIL
1o ceMecTpam

Jlekuun (4)

JlaGopaTopHbie (4.)

IIpakTnyeckue (4.)

KonrakTHas




padoTa cTy/ieHTa ¢
npenoaasaTeaeM

(1)

Cam. padora (4.)

60

60

IToaroroBka k
3a4yeTy/IK3aMeHy

(1)

HUtoro (4.)

72

72

2. CTPYKTYPA U COAEPXXAHUE IUCHUITIIMHBI

A )| HHE JTUCIHUILIMHBI TPYKTYPHPOBAHH
2.1 Coaep:xanue c , CTPYK OBaHHOE
yKa3aHHeM OTBEIEHHOr0 HAa HHUX KOJHMYECTBA AaKAJeMHYECKHX YacOB M BH/IOB

Y4eOHbIX 3aHATHI
Ouynas gpopma 0dyuenus

no Ttemam (pasgenam)

U3 HUX
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Pasnen (MoayJin) 2NN =1 2 & 5
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= é‘ é‘ =
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@
Pasznea 1. KoMMmyHukaTuBHbIE HHTEHIHUH, 50 6 10 34
peajin3yemble B 1eJ10BO KOPPeCHOHIeHIINU
Tema 1.1. KoMmMyHUKaTUBHOE HaMepeHUE 12 2 2 8
"noOy>kJ1eHuE K AeHCTBUIO"
Tema 1.2. KoMMyHUKaTUBHOE HaMepEeHHUE 11 1 2 8
"unpopmupoBanue”
Tema 1.3. KoMmMyHUKaTUBHOE HaMepeHUE 9 1 2 6
«IIPETEH3UAY;
Tema 1.4. KoMMyHUKaTHBHBIE HAMEPEHUS 9 1 2 6
"cornacue", "otkas", "ykiioHEHHE OT OTBeTa"
Tema 1.5. KommyHUKaTUBHOE HaMepeHUe 9 1 2 6
"n3BuHEHHE"
Pa3nen 2. KonTpakr 22 10 12
Tema 2.1. JIokyMEHTBI COBMECTHBIX MPEANPUATHIH. 16 10 6
OCHOBHBIE IEPEBOTUECKHE CIIOKHOCTH.
BrImonHeHne KOHTPOJIBHOM PabOTHI 6 6
Hmozo 72 6 20 46
3aounasn ¢hopma 0byuenus
H3 HUX
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Pa3nen 1. KoMMyHUKAaTHBHbIE HHTEHIHH, 34 5 29
peajin3yeMble B 1€J10BOI KOPPeCHOHIeHIHI
Tema 1.1. KommyHHUKaTUBHOE HAMEpEHUE 8 1 7




"moOyxaeHue K 1eHCTBUIO"

Tema 1.2. KoMMyHHUKaTUBHOE HAaMEpEHUE S) 1 4
"undopmupoBanue"

Tema 1.3. KoMmMyHUKaTUBHOE HaMepeHUE 7 1 6
«TIPETEH3UNY;

Tewma 1.4. KoMMyHUKaTHBHBIE HAMEPECHUS 7 1 6
"cornacue", "otkas", "ykJIOHEHHE OT OTBeTa"

Tema 1.5. KoMMyHUKaTHBHOE HAMEPEHHE 7 1 6
"u3BuHEHUE"

Pa3nen 2. KonTpakr 34 3 31

Tema 2.1. JIoKyMEHTbI COBMECTHBIX MPEANPUITHH.
OCHOBHBIE IEPEBOAYECKHE CIOKHOCTH.

BrlmmotHeHIE KOHTPOIBLHOM paboThI 10 10
IlogroroBka K 3a4eTy 4
Hmozo 72 8 60

2.2. Copaepxanue pa3iejoB TUCHUILITHHBI
Pa3znen 1. KoMMyHUKATHBHBIE HHTEHIINH, Peajin3yeMble B /1€JI0BOH KOPpPeCHOHAeHIIUN

Tema 1.1. KommyHunkaTuBHOe HaMepeHHe ''mo0y:KIeHHe K 1eiicTBHIO"

[Tucemo-tipock0a: 1) u3nmokeHHWE CyTH MPOCHOBI, 2) apryMEHTHUPOBaHUE MPOCHOBI; 3)
BbIpaXK€HHE 0J1aroJlapHOCTH.

[Tucemo-3anpoc: 1) u3nokeHue CyTu 3amnpoca; 2) U3I0KEeHHEe HeOOXOIUMBIX 00BSICHEHHM
WM KOMMEHTapHeEB; 3) BeIpakeHUE OJ1aroJapHOCTH.

[Tucemo-3aka3: 1) wu3nOXKeHHE 3aka3a; 2) KOMMEHTHPOBAHME TOJOXKEHUH 3akasza; 3)
BhIpakeHue OnarogapHoctu (cM. [Ipunoxenue).

[Tucemo-npurnamenue: 1)  uznoxkeHue  npuriameHus  (oQUIMAIBHOIO  WIH
HeO(UIIUATBEHOTO); 2) BeIpaXKeHHE OJ1aroJapHOCTH.

Tema 1.2. KommyHnkaTuBHoe Hamepenue ''mngopmuposanue'

[TuceMoO-conpoBOXKIEHHE - COOOMIAeT O MpHJIAraeMbIX K HEMy MaTephaliaX; MHChMO-
HNOATBEpXKJIEHUE - MHOOPMUPYET O TMOJYyYEHUHM OTIPABICHHBIX MAaTepHajoB; IHCHMO-
YBEIOMJIEHHE, TUCbMO-00bSBIEHUE /TUCHbMO-U3BELIEHUE - COOOIIAaeT 0 KaKOM-TH00 (akTe Win
COOBITHH.

[Tucemo-conpoBoxeHue: 1) cooOIeHe 0 HATPaBICHUH MAPTHEPY IO MEPETHCKe TeX WIN
UHBIX MaTepUajoB, MPUIAraeMbIX K JaHHOMY MUCbMY (JOKYMEHTOB, JIUTEpPATypbl, 00pa3LoB U
Ip.); 2) MOSICHEHHWE OTHOCHTEIIBHO MPUJIaraéMbIX MaTepHUaJIOB JIMOO HW3JI0KEHUE WHCTPYKIIUN
(ecmu 5T0 HEOOXOAMMO); 3) 3aBEpILICHUE MHChbMa

[Mucemo-tioaTBepkaAeHNEe: 1) coOOIIeHHe O TOJIYYCHHH OTIPABICHHBIX MaTEepHAJIOB
(TOKyMEHTOB, 00pa310B U COOOIIEHNE O KaKOM-T100 (hakTe/COOBITUH, KOTOPbIE UMENN, UMEIOT
Wi OyayT UMETh MeCTO B OyaymieM; 2) H3JI0KE€HHE HEOOXOAMMBIX JeTajeil/moapoOdHocTeit
3TOrO (haKkTa, COOBITHS; 3) KOHIIOBKA MTUChMA
Tema 1.3. KoMMyHUKAaTHBHOE HAMEPEHUE «IIPETEH3U»

[TucbMo-nipeTeH3us ¥ NMUCbMO-HAIIOMHUHAHKME. 1) CChUIKa Ha MpeIbIAyIIHe YCTHBIE WU
NUChbMEHHBIC KOHTAKTHI; 2) BEIpa)KCHUE NIPETEH3UH TTAPTHEPY B CBA3M C HApyIICHHEM Ka-

KHUX-THOO  JIOTOBOPEHHOCTEH; 3) noOy>xaeHre K BBINOJHEHHIO JOIOBOPEHHOCTEH; 4)
BEXJINBOE 3aBEpIlICHNE MUChMa.
Tema 1.4. KommyHunkaTuBHble HamepeHusi ''corsiacue', "orkas'", 'ykiIoHeHHe OT
orBera'

PazHoOOpa3Hble ~ BapuaHTbl ~ OTBETHBIX  IHCEM,  MaTEpUANM3YIOIIMX  TakKue

KOMMYHUKATHBHBIC HAMEPCHH A MUINYIICTO, KaK COrjlIaCue, OTKa3 UK YKIIOHCHUC OT OTBCTA.
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Tema 1.5. KommyHnkaTuBHOe HaMepeHHe ''n3BuHeHHne"

Pa3HooOpa3zHble = BapuaHThl ~ OTBETHBIX  IHCEM,  MaTepUANIM3YIOIIUX  TaKoe

KOMMYHUKATHBHBIC HAMCPCHHUA IMUIIYIICTO, KAK U3BUHCHUC.

Pa3nen 2. Kontpakr
Tema 2.1. JIoKyMeHTBI COBMECTHBIX MpeanpusiTuii. OCHOBHBIE IEPEBOIUYECKUE CIIOKHOCTH.
OcHOBHBIE KJIHIIE U O0OPOTHI.

JIOKyMEHTBI COBMECTHBIX MpeanpusaTuil. JloroBop o coznanuu npeanpusitiusi. OCHOBHBIE

MNEPCBOAYCCKHUEC CTPATCTHUH.

3.1.

OcobenHocTtu nepeBoaa KOHTpakToB. CTpykTypa KOoHTpakTa. [{eHa u o0mias CTOMMOCTb.
Cpoxu 1MocTaBoOK, OTBETCTBEHHOCTh CTOPOH.

VYcnoBus maTexa, ynakoBka, MapKUPOBKa, OTTPY3Ka.

[Tpuemka, rapantus, hopc-Maxop, apouTpax.

PexBu3uth

3. YCJIOBUA PEAJIM3ALIMU [TPOI'PAMMBI AN CHUIIJIIMHBI

IlepeyeHb OCHOBHOI M JONOJHHUTENbHOH Y4eOHON JIUTEPATYPhl, HEOOXOAUMOM IS
OCBOCHHUSA TUCHHUILTNHEI

3.1.1. Ocnosénasn numepamypa
bopraukoBa, T.I'. JlenoBas KOppecloOHIEHIIMS Ha aHTJIMMUCKOM  s3bIke=Business
Correspondence in English : yuebnoe mocobue / T.I'. bBopraukoBa, U.E. Unpuna ;

TamOoBCkUll TOCYIapCTBEHHBIH TEXHUYECKUIl yHHUBepcuteT. — TambOoB : TamOoBckwmii
rocynapcTBeHHbll TexHuueckuid yHuBepcurer (TI'TVY), 2012. — 160 c. : un. — Pexum
JOCTyTIA: 1o MIOJIIIUCKE. -
URL.: https://biblioclub.ru/index.php?page=book&id=277600 (mata oOpareHus:

25.03.2021). — TeKCT : 31eKTPOHHBIIA.

KonecunukoBa, H.JI. JlenoBoe ob6menune=Business Communication : y4eOHOoe mocobue /
H.JI. KonecuukoBa. — 11-e u3zn., crep. — Mocksa : ®JIMHTA, 2016. — 153 c. — Pexum
JI0CTyTIA: o MOJIITUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=364145 (nata oOpaleHus:
25.03.2021). — buGnuorp. B kH. — ISBN 978-5-89349-521-8. — TeKCT : 31€KTPOHHBI.
MaknakoBa, E.A. The Basics of Business Intercultural Communication: OCHOBBI J€JIOBOM
MEXKYJIbTypHOI koMMmyHukauuu / E.A. MaknakoBa, FO.A. JIutBunoBa, A.A. UnyHnuna. —
Boponex : BopoHexkckas rocygapcTBeHHas JiecoTexHudeckas akagemwus, 2011. — 169 c. —

Pexum JIOCTyTIA: o MOJITHUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=142471 (nara oOpalieHus:
25.03.2021). — TekcT : 2JIEKTPOHHBIH.

[IpeoOpaxkenckas, A.A. J[lenoBas mepenucka Ha aHIJIMHCKOM si3plke @ [16+] /
A.A. TlpeoOpakeHnckas. — 2-¢ wu3a.,, wucrnp. — MockBa : HarmuoHambHBI  OTKPBITHIA
VYuusepcurer «MMHTYUT», 2016. — 72 c. : un. — Pexxum poctyna: mo MOAMUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=429121 (nata obpareHus:

25.03.2021). — bubnuorp. B KH. — TeKCT : 3JIEKTPOHHBIH.

Cepreitunk, T.C. AHrmiickuii s36IK B cdepe aenoBoro oOimeHus : ydebHoe mocobue /
T.C. Cepreituuk. — Kemepono : KemepoBckuii rocynapctseHHsiii yausepcuret, 2010. — 108
C. — Pexum JOCTyMa: o MHOJIITUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=232651 (nara oOpalieHus:
25.03.2021). — ISBN 978-5-8353-0996-2. — TekcT : 3J€KTPOHHBIIA.

CnacubyxoBa, A.H. JlenoBoii aHTTIMHACKUIA S3BIK: IS CAMOCTOSATEIHHON paboThl CTYACHTOB /
A.H. CnacubyxoBa, W.H. Pantanosa, K.B. bypkeeBa ; OpeHOyprckuii rocyaapcTBEHHBIH
yHuBepcureT. — OpenOypr : OpenOyprckuii rocyaapcTBeHHbIl yHuBepeutet, 2013. — 163 c. :

9



https://biblioclub.ru/index.php?page=book&id=277600
https://biblioclub.ru/index.php?page=book&id=364145
https://biblioclub.ru/index.php?page=book&id=142471
https://biblioclub.ru/index.php?page=book&id=429121
https://biblioclub.ru/index.php?page=book&id=232651

TalII. — Pexum JOCTYyTIA: no MOATHCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=270303 (mata obpareHus:
25.03.2021). — bubauorp.: c. 80. — TeKCT : 371€KTPOHHBIA.

Xpamuenko, B.E. JlenmoBoe oOmieHne ¢ 3apyOeKHBIMHU MapTHEpPaAMHU : y4eOHOE mocoOue :
[16+] / B.E. Xpamuenko. — KemepoBo : KemepoBckuii rocynapcTBEHHBIH YHUBEPCHUTET,
2013. - 110 c. - Pexum JOCTYyTIA: o IMOJITHCKE. -
URL.: https://biblioclub.ru/index.php?page=book&id=232400 (nata oOpaleHus:
25.03.2021). — ISBN 978-5-8353-1520-8. — TeKcT : 3J€KTPOHHBIIA.

3.1.2. /lononnumenvnan tumepamypa

. bempunxkas, JI.B. JlenoBoii anrnuiickuit si3pik=English for Business Studies : yueOHoe
nocobue / JI.B. benpunkas, JI.M. Bacunesckas, JI.JI. bopucenko. — Munck : Terpanur,
2014. - 320 c. : Tabm. win. — PexuMm JgocTyma: 1O  TOANUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=572790 (marta obpaleHus:
25.03.2021). — buGnuorp. B kH. — ISBN 978-985-7081-34-9. — TeKCT : 3JI€KTPOHHBIN.

. bespyuxo, I1. be3 Boasl: Kak mucars npeanoxkeHnus: U otyeTsl A nepsoix aul / I1. bespyuko
; mep. B. Ilomoben. — MockBa : AnpnuHa I[labmumep, 2016. — 192 c. : tabm., w1 —
(bubnmoreka OKOIICH). - Pexxum JOCTYyIa: o MIOJITHCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=428032 (nata oOpareHus:
25.03.2021). — ISBN 978-5-9614-4459-9. — TeKcT : 31€KTPOHHBIIA.

. Bunpnanosa, I''A. Teopus u mpakTHka nepeBoja: (Ha Marepuaie aHTJIUHCKOTO s3bIKa) /
I'.A. BunbnanoBa. — Mocksa ; bepaun : lupekr-Menua, 2015. — 111 c¢. — Pexxum noctymna:
mo mommucke. —  URL: https://biblioclub.ru/index.php?page=book&id=362968 (n1ara
obpamenus: 25.03.2021). — bubnworp. B kH. — ISBN 978-5-4475-4569-7. — DOI
10.23681/362968. — TeKcT : 37€KTPOHHBIIA.

. BoeBoguna, M.B. COOpHUK TEKCTOB W YHpPaXHEHUH i CAMOCTOATEIbHOW paboThI MO
mucuutuinHe  «MHOocTpaHHBI  sA3bIK  (nesoBOW)»  (AHIIMHCKME  s13bIK) @ [16+] /
N.B. BoeBonuHa ; Texnonornyeckuii yHusepcurer. — Mocksa ; bepaun : JJupexkr-Menua,
2019. — 37 c. — Pexum JIOCTYTIA: 1o TIOJIITHCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=560897 (nara oOpaleHus:
25.03.2021). — buGnuorp. B kH. — ISBN 978-5-4499-0171-2. — TeKCT : 3I€KTPOHHBIN.

. Kysnenoa, M.K. Practice of writing business letters: I[IpakTukym oOy4ueHMs Jen0BOM
nepenucke / 1.K. Ky3nenosa. — Mocksa : EBpasuiickuii oTKpbIThIN HHCTUTYT, 2010. — 64 c.
— Pexum JOCTyTIA: 1o MIOJIIHCKE.

URL.: https://biblioclub.ru/index.php?page=book&id=90618 (nara obpamenus: 25.03. 2021)
— ISBN 978-5-374-00461-8. — TeKcCT : 3JIeKTpOHHBIH.

. Jluarsuctuka. ®unosnorus. SA3piko3nanne. COOpHUK cTyaeHUecKuX padoT / pen. T. byxTtuna.
— Mockga : CtyaeHnueckas Hayka, 2012. — 2361 c. — (By3oBckast Hayka B IOMOIIb CTYJIEHTY).
- Pexnm JOCTYyTIa: 1o MIOJIIHUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=227913 (nara oOpalieHus:
25.03.2021). — ISBN 978-5-00046-142-6. — TeKcCT : 3IEKTPOHHBII.

. Mopozenko, B.B. A Course of Business English Learning=/lenoBoii aHrIUHACKUH S3BIK :
yueOHo-MeTonunyeckuit komiuiekc / B.B. Moposenko, 1.®. Typyk. — MockBsa : EBpa3zuiickuit
OTKpbITBIH  uMHCTUTYT, 2010. — 152 c. — Pexum pocryma: mno mnoamucke. —
URL.: https://biblioclub.ru/index.php?page=book&id=90389 (mxara obpamenus: 25.03.2021).
— ISBN 978-5-374-00437-3. — TeKcCT : 2JIeKTpOHHBIH.

. MycaeB, P.A. /lenoBoil aHTTTMUCKHM SI3bIK ~ TOCYAAPCTBEHHOTO M MYHMIIMIIAIBHOTO
ciyxkamero : yuebHoe mocobue / P.A.MycaeB, 3.M.Myprazuna ; Kazanckuit
HAIMOHALHBIA UCCIIE0BATEILCKUN TEXHOJIOTUIECKUN YHUBEPCHUTET. — 2-€ U3[., epepad. u
non. — Kazanp : KazaHckuil HaydHO-MCCIEA0BATEIbCKUN TEXHOJOTUYECKUI YHHBEPCUTET
(KHUTY), 2016. — 207 ¢ : Tabm. — Pexum pgocrtynma: MO TMOJMUCKE. —
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10.

11.

12.

13.

14.

15.

URL.: https://biblioclub.ru/index.php?page=book&id=560926 (nara oOpalieHus:
25.03.2021). — bubnuorp. B kH. — ISBN 978-5-7882-1921-9. — TekCT : 31€KTPOHHBIHA.

Huxonamsunu, M.H. Metoauka oOydeHus crieluain3upoBaHHON JIGKCUKE B paMKax Kypca
JICNIOBOTO  AHTJIMHCKOTO  sA3bIKAa:  BBIMYCKHas  KBajduHUKalMOHHAs  pabota  /
M.H. HukonamBuinu ; MOCKOBCKUI TOCy1apCTBEHHbINM 00JaCTHOM yHHMBEpCUTET, MHCTUTYT
JIMHTBUCTUKHU U MEXKYJIBTYPHOU KOMMYyHUKalMH, DakyabTeT pOMaHO-TEPMAHCKHUX S3BIKOB,

Kadenpa nmuarBogmmaktuku. — Mocksa : , 2013. — 91 c. : wn., Tabn., cxem. — Pexum
J0CTyMa: o TIOJIITUCKE. -
URL.: https://biblioclub.ru/index.php?page=book&id=492624 (nata oOpaleHus:

25.03.2021). — TeKCT : 2JIEKTPOHHBIN.

Hosuxosa, E.H. JlenoBOM aHIVIMKACKUI B KOHTEKCTE COBPEMEHHBIX TEHICHLUN Pa3BUTHUSA
ousHeca : ydyeOHoe mocobue : [16+] / E.H. HoBukoBa, E.I'. [TamkeBuu, C.®. Iletposa ;
Poccwuiickas akajeMust HApOJIHOTO XO3SHUCTBA U TOCYIApCTBEHHOM cimyx0b!I pu [Ipe3uneHre

Poccutickoit @enepanmn. — MockBa : Jlemo, 2011. — 163 c. : un. — (OGpa3oBareabHbIC
WHHOBAIIUHN). — Pexxum JOCTYyTIA: o MOJIIUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=443279 (narta obpareHus:

25.03.2021). — ISBN 978-5-7749-0612-3. — TekcT : 3J€KTPOHHBIIA.

IlepeBon: cruinuctuueckue acnektsl / coct. O.B. Crenmanosa ; pen. O.I. CunmopoBa. —
ExatepunOypr : M3narensctBo Ypanbckoro yausepcureta, 2012. — 60 c. — Pexxum nocryma:
mo mommucke. —  URL: https://biblioclub.ru/index.php?page=book&id=240429 (nara
obpamienus: 25.03.2021). — ISBN 978-5-7996-0680-0. — Tekct : 31eKTpOHHBIHA.

Cnenosuu, B.C. [lenoBoii anrnuiickuii s3pik=Business English : yuebnoe mnocobue /
B.C. CaenoBuu. — 7-¢ u3a. — Munck : TerpaCuctemc, 2012. — 270 c. : Ttabn. — Pexum
J0CTyna: o MIOJIITHUCKE. -
URL.: https://biblioclub.ru/index.php?page=book&id=572882 (nata oOpareHus:
25.03.2021). — bubnuorp. B kH. — ISBN 978-985-536-322-5. — TeKCT : 3JI€KTPOHHBII.
IlleBenéra, C.A. [lenoBoii anrmiickuii : ydyebnoe mocobue / C.A. llleBenésa. — 2-¢ wm3n.,
nepepab. u jgon. — Mocksa : FOuutu, 2015. — 382 c. — Pexxum jocTyma: 1mo moJmucKe. —
URL.: https://biblioclub.ru/index.php?page=book&id=436816 (nata oOpareHus:
25.03.2021). — ISBN 978-5-238-01128-8. — TekcT : 3IEKTPOHHBIIA.

[[umanoBckas, JI.A. OCHOBBI TEOPUU U MPAKTHUKU IIEPEBOJIa B BOIIPOCAX U OTBETaX: yueOHOe
nocobue sl HauyumHarommx nepeBoaunkoB : [16+] / JL.A. lllumanoBckas ; Kazanckwuii
rOCYJapCTBEHHBIM TEXHOJIOTrMYeckuii yHuBepcureT. — Kaszanp : Kaszanckuii HaydHO-
uccnenoBaTenbckuil TexHonornyeckuit yausepcurer (KHUTY), 2011. — 190 c. : tabm. —
Pexum JIOCTyTIA: o MOJITHUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=258401 (nata oOpaleHus:
25.03.2021). — ISBN 978-5-7882-1082-7. — TekcT : 3J€KTPOHHBIIA.

HInunens, E.A. Jlunaktudeckue marepuaibl A CAMOCTOSITEIbHONW pPabOTHI MO Kypey
«Business English» («/lenoBoii anrnuiickuit s3b1k») : yueOHoe nocobue / E.A. Illnunens ;

WNuctutyT cnenuanbHoi mnemaroruku W ncuxonoruu. — Cankr-lIlerepOypr : HHCTHTYT
CIelMabHON negaroruku u ncuxosoruu, 2015. — 80 c. — Pexxum noctyna: mo moAmnucke. —
URL: https://biblioclub.ru/index.php?page=book&id=438772 (nata oOpareHus:

25.03.2021). — ISBN 978-5-8179-0205-1. — TekcT : 3J€KTPOHHBIIA.

3.1.3. Ilepuoouueckue uzoanus

1.

BecTtHuk Bonrorpaﬂcxoro rocyaapCTBECHHOTO YHHBCPCUTCTA. CCpI/IH 9. HccnenoBanus

MOJIOJIBIX YYEHBIX : apXuB KypHaja.- URL
https://biblioclub.ru/index.php?page=journal_red&jid=210995 -  (mara  oOpareHus
25.03.2021). — TekcT : JIeKTPOHHBIH.

Bectauk KemepoBckoro rocyaapcTBEHHOTO yHHMBEpcUTeTa : apxuB KypHama. — URL :
https://biblioclub.ru/index.php?page=journal_red&jid=277003. @ — (mara  oOparieHus

25.03.2021). — TeKcT : 2JIEKTPOHHBIN.
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10.

11.

12.

BectHuk  MOCKOBCKOrO  HMHCTUTYTa JIMHIBUCTHKHM: apxuB kypHama. — URL:
https://biblioclub.ru/index.php?page=journal_red&jid=434674. — (mara oOpaiueHus:
25.03.2021). — TekcrT: 37eKTPOHHBIIA.

Bectnuk MockoBckoro VYuupepcutera. Cepusi 19. JIMHIBUCTMKA U MEXKYJbTYpHast
KOMMYHUKaLUs : apxXuB KypHaa. — URL
https://biblioclub. ru/mdex php?page=journal_red&jid=599322.- (mata obpareHus
25.03.2021) . — TekcCT : DNEKTPOHHBIH.

Bectank MockoBckoro yauBepcuteta. Cepust 9. @wionorus : apxus xypHaina. — URL :

https://biblioclub.ru/index.php?page=journal_red&jid=596027. @ — (mara  oOpaiieHus
25.03.2021). — TeKCT : 3IeKTPOHHBII

[Tonutnueckas JIMHIBUCTUKA : apXuB KypHaJa. — URL :
https://biblioclub.ru/index.php?page=journal_red&jid=275318. - (mara  oOpaieHus
25.03.2021). — TekcT : 2JIeKTPOHHBIH.

PedeparuBubiii  xypHan. Cepus 6. S3piko3Hanue : apxuB kypHama. — URL
https://biblioclub.ru/index.php?page=journal_red&jid=133195. — (mara  oOparieHus
25.03.2021). — TeKCT : DIIEKTPOHHBIN.

VYHUBEPCUTETCKUN HAydyHBIA OJKypHal : (WIONOTHYECKHEe ¢ HUCTOPUYECKHE HAayKH,
apxeojoruss M  HMCKYCCTBOBEIEHME : apxuB KypHana. - Pexum  jgocryna:
https://biblioclub.ru/index.php?page=journal_red&jid=595680. @ — (mara  oOpareHus
25.03.2021).- TeKcT : 27€KTPOHHBIA.

®duiologos : apxuB JKypHaJa. — URL )
https://biblioclub. ru/mdex php?page=journal_red&jid=364641. - (mata  oOparieHus

25.03.2021). — TekcT :37eKTPOHHBIIA.

3.2. Ilepeyens pecypcoB  HH(OPMALMOHHO-TEJEKOMMYHHMKAIIMOHHOH  CeTH
«HTepHET», HEOOXOAMMBIX /IVISl OCBOCHUS THCHHMILINHBI

bubnuoTeka crateii U KHHI MO IEPEBOJOBEACHUIO Ha caiTe Linguists (oOpa3oBareibHbIN

TOpTaJ JJIs TepeBo1unKoB 1 muHrBrcToB) http:/linguists.narod.ru/reference.html

JKK-cooOmiectBO o MEPEBOJIOBEICHUIO. - Pexum JIOCTyTaA:

http://community.livejournal.com/ru_translate/

K anamm3y runores3st KyaitHa o HeompenenaeHHOCTH TiepeBoaa, CamcoHoB B.®. - Pexum

nocryma: http://www.philology.ru/linguisticsl/samsonov-79.htm

Knaccupukanus tekctoB u Meronel mnepeBoaa, K. Paiic. - Pexum gocryma:

http://philology.ru/linguistics1/reiss-78.htm

JlunrBucTuyeckue MpoOieMbl IepeBoja, pyOpHKa TyMaHUTApHOro 0OOpa30BaTEIbHOTO

noprana AUDITORIUM. bubnuorpadus, Ttekctel mnyOnukanuid.- Pexum gocrymna:

http://window.edu.ru/unilib/

JluarBuctuyeckue mpodrembl mepeBoga. IlepeBoa kak S3bIKOBOM KOHTakT. MyHaH XK. -

Pexxwum noctyna: http://www.philology.ru/linguistics 1/mounin-78.htm

JlunrBuctuyeckuit  ananm3s  u nepeson, Pépc  xk.P. - Pexum  pocryma:
http://www.philology.ru/linguistics1/firth-78.htm

MHorocryneH4aTsli [IEPEBO/L, Bérnun .. - Pexxum JOCTYyMa:
http://www.philology.ru/linguistics1/voegelin-78.htm

[Ton6opka crarei u KHUT JUTS HaYUHAIOIINAX [IEPEBOJAYUKOB Ha

caiire Linguists (oOpa3oBaTenbHBIi ~ TOPTad Ui MEPEBOAYUKOB W JIMHTBHCTOB)
https://lingust.ru/

Ilogctpounnk ©®  Mepa  TOYHOCTH, l'acnapos M.JIL.- Pexxnm  nmocryma:
http://www.philology.ru/linguisticsl/gasparov-0le.htm

Hy6n1/11<aum/1 )IOCTYHHI)I JJI1 CKadYuBaHUA, €CTb KpaTKI/Ie AHHOTAaIuu. - Pe)KI/IM JIOCTyHaZ
http://linquists.narod.ru/downloads.html

CoopHuK cTareit o MEePEBOIOBEICHUIO. - Pexum JIOCTyTA:
http://linquistic.ru/index.php?sid=4&cid=3
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https://biblioclub.ru/index.php?page=journal_red&jid=595680
https://biblioclub.ru/index.php?page=journal_red&jid=364641
http://linguists.narod.ru/downloads.html
http://linguists.narod.ru/reference.html
http://community.livejournal.com/ru_translate/
http://community.livejournal.com/ru_translate/
http://www.philology.ru/linguistics1/samsonov-79.htm
http://www.philology.ru/linguistics1/samsonov-79.htm
http://libelli.ru/z/18/FRENKAs.zip
http://philology.ru/linguistics1/reiss-78.htm
http://www.auditorium.ru/p/index.php?a=presdir&c=getForm&r=subdiscDesc&discipline_id=10&subdiscipline_id=199
http://www.philology.ru/linguistics1/mounin-78.htm
http://www.philology.ru/linguistics1/firth-78.htm
http://www.philology.ru/linguistics1/firth-78.htm
http://www.philology.ru/linguistics1/voegelin-78.htm
http://www.philology.ru/linguistics1/voegelin-78.htm
http://linguists.narod.ru/downloads6.html
http://www.philology.ru/linguistics1/gasparov-01e.htm
http://www.philology.ru/linguistics1/gasparov-01e.htm
http://linguists.narod.ru/downloads.html
http://linguistic.ru/index.php?sid=4&cid=3
http://linguistic.ru/index.php?sid=4&cid=3
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14.

15.

16.

.Cekmiisi yCTHOTO H THUCHBMEHHOro TiepeBoja HammoHanpHOrOo o0O0IIecTBa MPUKIIATHON
muareuctuku (HOTIpuJI) JlessTeapHOCTh CEKIMU; aHOHCHI KOH(epeHIuid. - Pexxum mocTyrma:
http://nopril.ru/

ComnocTaBUTelIbHBIE UCCIIEIOBAHUSA W TiepeBoqdYeckuil ananus, ['ak B.I'. - Pexxum pocryna:
http://www.philology.ru/linguistics1/gak-79.htm

Teopus u npakTHka repeBoja, yaeoHnoe rmocoodue, aprop Anapeit [lapmun. Pexxum gocryna:
http://eduengl.ru/books/lingvist/parshin_teoria-i-praktika-perevoda.pdf

Texaudeckue cnocoOwl mepeBoma, Bune XK.-II., apGensne XK. - Pexum pgocryna:
http://www.philology.ru/linguistics1/vinay-darbelnet-78.htm

3.3. Ilepeyens MHGOPMALMOHHBIX TEXHOJIOTHMI, MPOrPAMMHOI0 ob0ecrevYeHUus: U
HHQOPMALMOHHBIX CIIPABOYHBIX CHCTEM

3.3.1. Ilepeuensv unpopmayuonHHblX MexXHONOZUIL:
— JeMOHCTpanus u300paxeHui, Mpe3eHTaIui C TOMOIIBI0 MYIbTUMEIUNHBIX CPE/ICTB;
— MOUCK MH(OPMALIUHU C UCTIOIb30BaHNEM ceTu HTepHeT;
— BBINIOJIHCHUE YYEOHBIX 3aJIaHUH C HCIIOJIb30BAHUEM AJICKTPOHHOTO OHCa;
— HCIOJNB30BaHHE JIEKTPOHHOW HHGOPMAIMOHHO-00PAa30BATEIbHOM Cpellbl MHCTUTYTA,
00pa3oBaTeNbHbIX PECYpCOB MO JUCHUIUIMHE B JJIEKTPOHHOW CHUCTEME YIpPaBICHUS
obyuerrem Moodle.

3.3.2. Ilepeuens npozpammuozo obecneueHusn:

HaunMeHoBaHMe MPOrPAMMHOTO JInueH3uoHHoe CB000/1HO pacnipocTpaHsieMoe
o0ecneyeHust nmporpammMHoe o0ecneyeHne nporpammMHoe o0ecrneueHne
OmneparmonHas cuctema MS +
Windows
Onektponsbiii opuc MS Office +
[IporpaMMHBIi makeT it paboThI ¢ +

3JIEKTPOHHOW UHTEPAKTUBHOM

nockoit SmartNotebook

QHGKTpOHHaﬂ CHUCTCMaA YIIpaBJICHUA +
obyuenrem Moodle

DieKTpoHHBIE TepeBoxunku (Web Pexum nocryna:

service) - www.multitran.ru

- www.lingvo.ru
- translate.yandex.ru

™=

3.3.3. Ilepeuenv ungpopmayuonnwvix cnpasouHvIX cucmem, npogheccuoHanbHvIX 0a3
OaHHbIX:
Russian Learner Translator Corpus (RusLTC): http://rus-ltc.org/
JInareuctuueckue 6a3el manubix: http://polit.ru/article/2013/12/12/ps databases/
DNeKTpOHHO-OUOIMOTEeUHAs CUCTeMa «YHUBEpPCUTETCKass OuOiIroTeKka OHMaH». — Pexum
nocryma: www.biblioclub.ru

3.4. MartepuanbHO-TEXHHYECKOe 00ecriedeHne 1 CUUIITHHbI

YueOHble ayTUTOPUH IS O0opynoBaHue U TeXHHYECKHE CPeICTBA 00yUeHUSs
NnpoBeieHUs1 y4eOHbIX
3aHATHH

Aynuropus 1 VYyeOHast MeOenb (CTOJIBI, CTYJIbs), MEJIOBAs I0CKa, TEXHUYECKHE
MIPOBEJICHUS 3aHATUI cpelcTBa OOy4YeHMs], Cly)Kallue JJsl NpeAcTaBlIeHUs y4eOHO
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http://www.nopril.ru/science/doc.php?ID=38&
http://www.nopril.ru/
http://www.philology.ru/linguistics1/gak-79.htm
http://www.philology.ru/linguistics1/gak-79.htm
http://teneta.rinet.ru/rus/pe/parshin-and_teoria-i-praktika-perevoda.htm
http://eduengl.ru/books/lingvist/parshin_teoria-i-praktika-perevoda.pdf
http://www.philology.ru/linguistics1/vinay-darbelnet-78.htm
http://www.philology.ru/linguistics1/vinay-darbelnet-78.htm
http://www.multitran.ru/
http://www.lingvo.ru/
https://translate.yandex.ru/?text=%D0%B3%D1%83%D0%B3%D0%BB&lang=ru-en
http://rus-ltc.org/
http://polit.ru/article/2013/12/12/ps_databases/
http://www.biblioclub.ru/

JIEKIMOHHOIO TUIIA,
MIPAaKTUYECKUX 3aHATUH,
I'PYNIOBBIX U

nHpopmanuu  (TIEpeHOCHBIE  HAOOpPBI  JEMOHCTPAIIMOHHOTO
o0opynoBanus (IIPOEKTOP, IKpaH, HOYTOYK)), yaeOHO-HATIISAHbIC
nmocoOus (Mpe3eHTalMu M0 TeMaM JICKIHK), 0OCeCIIeUHBAIONINE

WHIMBUTYaJIbHBIX TEMAaTUYECKHE  WJUIIOCTPALIMHM, COOTBETCTBYIOIIME JaHHOU
KOHCYJIbTAITUH, nporpamMme AUCITUTUTHBIL.

TEKYIIEro KOHTPOJIS U

MPOMEKYTOUHOMN

aTTeCTalNu

TTomerenust misa KomnbroTepHbIil Ki1acc, OCHAIEHHBIM KOMIBIOTEPHON TEXHUKOM
CaMOCTOSTCIIbHOU C BO3MOXHOCTBIO TOJAKJIIOYEHUsT K cetu HWHTepHer wu
paboThl obecrieueHreM JOCTyNa B JJIGKTPOHHYIO HH(OPMAIMOHHO-

00pa30BaTeNIbHYIO CPEy NHCTUTYTA

4. ®OHJ]I OUEHOYHBLIX CPEACTB JUCLIUITJINHBI

4.1. Onucanue nokasaresieid, KpuTepreB M MIKAJ OLEHNBAHUSA KOMIIETEH U
Kon Kontpoanpyemsie ®opMbI yueOHOH padoThI OuneHo4HbIe CpeAcTBa
KOHTPOJIUPYeMOH pasaesibl/TeMbl
KOMIICTCHIIUHU JAUCIHUIIJINHBI
(W14 ee 4acTH)
[1K-10 Paznen 1- 2 N3yueHnue yueOHOW IUTEPATYphl | - BHIIIOJHEHUE
10 TEMaM MOJYJIS MPAKTUYECKUX 3aJaHUI
[ToaroroBka npe3eHTanuu - Ipe3eHTalus
[ToaroroBka K KOHTPOJILHOM - KOHTpOJIbHas paboTa
pabote - KOJUIOKBUYM
IToaroroBka K KOJJIOKBUYMY
[1K-10 [ToaroroBka K | [loaroroska k 3a4eTy IIpakTnueckoe 3aganue
IIPOMEKYTOUHON
aTTecTaluu

B ydeOHOM mpoliecce OCBOEHHUS MUCIUIUIMHBI MPUMEHSAETCS TPaJAWLMOHHAS CHCTEMa
KOHTPOJISI M OIICHWBAaHHS YCIIEBAEMOCTH CTYACHTOB. Y4YeOHas JesTeIbHOCTh CTYICHTOB
BKIIIOUAET AyAUTOPHYIO U BHEAYTUTOPHYIO padoTy.

JlMcuuIuiiHa TpeyCMaTpUBaeT MPAKTUYECKUE 3aJaHMs, B CBS3M C YeM YYHUTBHIBAIOTCS
CJIEAYIOIIME aCTIEeKThI:

- [locemienre ayTuTOPHBIX 3aHATUI 0053aTeNbHO T.K. pab0Ta Ha ayJUTOPHBIX 3aAHATHUAX
MpeJoyiaraeT BBIMOJHEHUE psAla MPAKTHYECKHX 3aJaHUil, TOJrOTAaBIMBAIONINX CTYACHTa K
BBINTOJIHEHUIO KOHTPOJILHOW PadoThI;

- [IpucyTcTBHE HAa MPAKTUYECKUX 3aHATHUSX SIBISIETCS 0053aTENbHBIM U1 POPMHUPOBAHUS
MOHOJIOTHYECKOH W JTHAJIOTHYECKOM pe4yd, HaBBIKOB UTCHUS, AayJUpOBaHUS, YCTHOTO U
MUCPMEHHOTO TEepPEeBO/a, CTENEeHb OBIAJEHUS KOTOPBHIMH TPOBEpSeTCSl TpU  OIEHKE
Npe3eHTAlNU U KOJJIOKBHYMA.

Paboma na ayoumopnuix 3anamusx

Ha aynuTopHBIX 3aHSATHUSAX BBINOJIHSIOT npakmuueckue 3adauusi (8), npedcmasnsiom
npesenmayuio (2).

Kaxmoe BBITOTHEHHOE B CPOK 3alaHUE OIEHHBACTCS MperojaBaTelieM Ha OCHOBaHUHU
pa3pabOTaHHBIX KPUTEPHUEB C UCTIOIB30BaHUEM TPAAUIIHOHHOW CHCTEMBI OTICHUBAHUSI.

Konmponvnvie mouku

Jlis moaBeAeHHUS HMTOTOB IO pE3ylbTaTaM OCBOCHUS KaXJIOTO Y4eOHOTO MOIyIs
(pa3zena) BHITIOIHSACTCS KOHTPOJIbHAs paboTa.

ITpu oOyueHnu no 3a0uHON (hopmMe 00yUeHUs TEKYIUH KOHTPOJIb HE MPETyCMOTPEH.

IIpomesicymounas ammecmayus
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JUis  1maHHOW JWCHMIUTUHBI YCIOBUEM TIONYYEHHS 3aueTa CIYXKHUT BBITIOJHCHHE
MPAKTHIECKOTO 33 JaHUS.

Pe3ynpratel  OCBOCHHSI TUCHUIUIMHBI  OMPEACHSIOTCS  CICAYIOIIUMUA  OTMETKaMU:
«3aYTEHO» U «HE 3aUTEHOY.

«3auTeH0» CTaBUTCS, €CIIM TPAKTHYECKOEC 3a/laHue BBIIOJIHEHO TMOJHOCTBIO U
npaBwibHO. OdopmileHHe MepeBoa COOTBETCTBYET HOPMaM; OTCYTCTBYIOT I'DYObIE SI3bIKOBBIC
OIIMOKH, JOMYCKAIOTCS HE3HAYUTEIbHBIC CTHIIMCTUICCKHUE IMOTPEITHOCTH; 11eJIb KOMMYHHKAITIH
JOCTUTHYTAa — COJIEpXKAHHWE IePeJaHO0 WM PACKPBITO TOYHO, TEPEBOJ  aJCKBATHBIM,
OKBHUBAJICHTHBINA, COOTBETCTBYET HOpPMaM IEPEBOMSINEIO $3bIKAa, OTCYTCTBYIOT CMBICIOBBIC
OIIMOKH; JOMYCKAIOTCS HE3HAYMTENbHBIC CTHUIIMCTHYCCKUE IMOTPENIHOCTH; JONMycKaeTcs 10 5
OIINOOK.

«He 3auTeHO» CTaBUTCSA, €CIM IPAKTUYECKOS 3aJaHHUE BBIMOJHEHO YacTHYHO.
OdopmieHne mepeBoja OTYACTH COOTBETCTBYET HOPMAaM; IMPHUCYTCTBYIOT TPYOBIC SI3BIKOBBIC
OIIMOKHU, JIONYCKAKTCS CTHJIUCTHYCCKHE IOTPEINHOCTH, IeJdh KOMMYHHUKAIIMH JOCTUTHYTA
OTYACTH; TIEPEBOJ OTYACTH COOTBETCTBYET HOPMaM IEPEBOJSIICTO sI3bIKA, (DHKCUPYIOTCS
CMBICJIOBBIC OIIMOKH; PerucTprpyercs 6ojiee 6 OMIMOOK.

4.2, TunoBbie KOHTPOJIbHbIE 32/IaHUS UJIM NHbIE MATePUAJIbI, HE00X0AUMbIE 1JIA
OLICHMBAaHUS KOMIIETeHIIM I

IlepeyeHb O1IEHOYHBIX CPEICTB
1. Tewmbl npe3eHTaINi
2. OOpasel NpaKTHYECKOTO 3aaHus
3. Temsl KoITOKBHYMa
4. TemaTHKa KOHTPOJIbHBIX Pa0OT K 3a4eTy

@oH/ O1IEHOYHBIX CPEACTB TEKYIIero KOHTPOJIs

Tembl npeseHTANNH
1. Ilpocroe kommepyeckoe MHUCBMO U ero 4acTd. CTUIUCTHYECKHE U  JIEKCHUKO-

rpaMMaTH4eckre OCOOEHHOCTH JIEIOBON JOKYMEHTALMU U KOPPECIOHAeHIIU. DOpMyIIbI

BeKIMBOCTH. [loaTBepknenune mnomydeHuss nuceMa. llpurnamenus. IloznpaBnenus.

ITpoTOKOJIBHBIE BCTPEUH.

Pestome. ConpoBoauTEIbEHOE TUCHEMO.

3. 3ampocsl M mpeasokeHus. 3anmpoc o ¢uHaHCOBOM crartyce ¢upmbl. Kommepueckue
npeioxenus (odeptrl). Peknamuas 6ponitopa KOMIaHUU. XapaKTEPUCTUKH Pa3InYHBIX
BUJOB ToBapa. OTBETHI Ha 3alpOCHl U MPEIJIOKEHUS: aKIENITUPOBAHNE WIA OTKIOHEHHE
IPEIIOKEHUH.

4. OO6cyxneHune 1eH WU ycinoBud. CKHIKM M YCIOBUS MX HpPEOCTaBICHHs. YKa3aHue

ycnoBui miatexa. Cpoku MOCTaBKH.

WmnopTtHble 3aka3bl U UX ucnoiaHenue. [Ipo6ubIit 3aka3. TBEpabIA 3aKa3.

6. Ilperemsmm um wux yperynupoBaHue. CTpyKTypa H COJACpKaHHE pPEKIaMallMOHHOTO
NUCbMa, BUJIbI )asio0. BHemHeToprosas apOuTpakHasi KOMHCCHSI.

7. Koutpaktel M ux wucnomHeHue. IIpeamer KoHTpakTa. YcCiIoBUS, 0O0IIas CTOMMOCTD,
00CTOSITENHCTBA HEMPEOI0JIUMOM CHUJIBI, CAHKLIUU.

8. TpancropTHble JOKyMeHTHl. TpaHCoOpTHas HakjIaaHas/ KOHOCAMEHT. «YHCTBINY/
«TPA3HBIN» KOHOCAMEHT.

9. ®duHaHCOBBIE JOKYMEHTHL. AKKpEIUTHB U ero Buabl. Bekcens. Obecneuenue kpeaura.

10. lonroBsie 00s3aTenbCTBA. [ apaHTHH.

11. CrpaxoBanue. [lonuc ctpaxoBanus (YCJIOBHUs CTPaxoBOro noiuca). Buapl yObITKOB U UX
KOMIIEHCAIIHSL.

12. YcTaBbl aKIIMOHEPHBIX KOMITAHHH.

N

o
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Kpurepum ouenku:

Otrauyno - Tema packpeita monmHocThio.  IIpencraBnsiemas — mHOpManus
CUCTEeMaTHU3UpPOBaHa, IIOCIEAOBaTENbHA M JIOTMUECKH cBsizaHa. [IIMpoko HCMONb30BaHbI
uHpopmanmonasle TexHodoruu (PowerPoint). OTCyTCTBYIOT OMIMOKM WM HE3HAYUTEIHHBIC
omnOKku B mpencraBiseMond uHpopmanuu. OTBETbl Ha BONPOCH TOJHBIE C MPUBHIICHUEM
MPUMEPOB ¥/WJIH TIOSICHEHU.

Xopomo - Tema packpbita nonHocThio. [IpencraBnsemas  uHpopmanus
CHUCTEMaTH3MpPOBaHa, IIOCIEIOBAaTENbHA U JIOTMYeCKH cBsi3aHa. LIIMpoKo HCIOJIb30BaHBI
uHpopmanmonusie TexHosoruu (PowerPoint). He ©Oonee 5 ommbok B mpencraBiseMoin
uH(popmarnuu. OTBETHI Ha BOIIPOCHI IMOTHBIE W/WJIA YaCTUYIHO MOJIHBIC.

YaoBaerBopurteabHo - Tema He packpsiTa MoJNHOCTHIO. [Ipencrasnsemas nundopmanus
HE CHUCTEeMaTHU3WpOBaHA W/WIM He TMocjenoBareibHa. Vcrnonb30BaHbl HH(DOPMAIMOHHBIC
texnosioruu (PowerPoint) wactuuno. 6 — 9 ommbok B mpenacrapiseMort nHpopmanuu. TobKo
OTBETHI Ha JIIEMEHTAPHBIE BOIIPOCHI.

HeynoBierBoputenbHo - Tema He packpbeita. IlpeacraBnsemas wunHdopmamms
JOTUYECKH He cBs3aHa. He wucmonb3oBanbl uHpopManmonHeie TexHomoruu (PowerPoint).
bonbure 10 ommbok B npencrasisiemoid nHdopmanuu. HeT oTBeTOB Ha BONPOCHI.

IIpakTH4yeckue 3agaHus
OO0pa3zen npakTuyeckoro 3aganus 1.

AHanmM3 TEepeBOJYECKUX OCOOCHHOCTEM TMpeIOKEHHBIX MAeNOBbIX muceM. CoOCTBEHHBIN
IEpeBOI.

Letter 1.

Mr. Paul Clement

Company “La Prevention” June 4, 2011

Post Office Box 212

45802 Orleans Cedex — France

Dear Paul:

As you will probably know, last week my chief fire loss control engineer, John Maxwell, visited
5 locations in France accompanied by Alain Berger and later had discussions with Marc Roget
and Peter Barton.

My purpose in writing to you is first to say how pleased we are the fire engineering service we
receive from your company. The relationship with Alain Berger is first class and John Maxwell
is able to obtain very good results indeed.

I wonder whether you would be kind enough to pass on our thanks to Marc Roget and Alain
Berger for the very good work they are providing in fire loss control.

I look forward to renewing our acquaintance in the future.

Very truly yours,

M.C. Burns

Letter 2.
Gold & Silver Ltd
50 Green Street
London
TY6 8HF
UK

Mr Paul Jefferson
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35 Queen Street
Manchester
SR57TG
UK
1 October, 2014
Dear Mr Jefferson,
Thank you for your letter of 12 October regarding the golden chain from our catalogue.
I am pleased to inform you that the chain is available now. Our bank details and all information
concerning delivery can be found in the enclosure. Visit our website www.easygold.com for the
latest catalogue.
If you require any further information, feel free to contact me.
Yours sincerely,
Robert Moor
Sales Manager
Enc: 2

O0pa3sen NPaKTUYeCKOT0 3aaHusl 2.

Hamucanune comnpoBomurensHoro nucbma (Cover Letter), Hammcanwe mnmchma-3amnpoca o
BaKaHCHAX.

Kpurepum ouenkmn:

OT1an4Ho CTaBUTCA, CCJIM MPAKTUYCCKOC 3aJaHUEC BLIITOJHCHO IMOJTHOCTBIO U IPABUJIBHO.
Odopmnenue mnepeBoja COOTBETCTBYET HOpPMaM; OTCYTCTBYIOT TpyOble€ SI3BIKOBBIE OIIMOKH,
JOITYCKArOTCsA HCE3HAYUTCIIBHBIC CTUIIUCTUYCCKUC IOrpCIIHOCTH; IclJib KOMMYHUKaIIlUA
JNOCTUTHYTA — COJAEpXaHHE TMepPellaH0 WM PACKPBITO TOYHO;, TEpPEBOJA  aJeKBATHBIM,
E)KBI/IBaJ'IeHTHBII\/JI, COOTBETCTBYCT HOpMaM IHCPCBOAAIICTIO A3bIKA, OTCYTCTBYIOT CMBICJIOBBIC
OIIMOKHU; JOMYCKAIOTCS HE3HAUYUTEIbHBbIE CTUIUCTHUYECKHE MOTPEIIHOCTH; HOIMyCKaeTcs 2
OIIIHOKH.

Xopouo CTaBUTCS, €CIH MPAKTUYECKOe 3aJaHHE BBIMOJIHEHO IMOJTHOCTHIO M B IEIOM
npaBmwibHO. OdopMileHHE TepeBoJia B IEJIOM COOTBETCTBYET HOPMaM; OTCYTCTBYIOT TIpyObIe
S3BIKOBBIE OIIMOKH, JOMYCKAIOTCS HE3HAYUTENbHbIE CTUIUCTHUECKHUE IOTPEIIHOCTH; IIeb
KOMMYHUKAIIUU JOCTUTHYTA — COACPIKAHUC MEPEAAHO JOCTATOUYHO TOYHO, IEPEBO/ aI[CKBaTHBIfI,
DKBUBAJICHTHBIA, B IIEJIOM COOTBETCTBYET HOpMaM MEPEBOJAIIETO S3bIKa, OTCYTCTBYIOT
CMBICJIOBBIC OIHI/I6KI/I, JOITYCKAIOTCsA HCE3HAYUTCIIBHBIC CTUJIIUCTUYCCKUC IMOrpCIIHOCTH,
JorycKaeTcs 3 — 5 ommoKu.

YIIOBJIGTBOPI/ITCJ'II)HO CTaBUTCA, C€CJIIM NPAKTHUYCCKOC 3aJJaHUC BBIIIOJIHCHO, HO CTYACHT
UCHIBITBIBAN Oonbine 3aTpyaHeHus. OdopmieHue mnepeBoga B OONBIIMHCTBE CIIy4aeB
COOTBETCTBYCT HOPpMaM; NOIYCKAOTCA T‘I)Y6I>IC SI3BIKOBBIC OHII/I6KI/I, UMCHOTCA CTHUIIMCTHUUYCCKHC
MOTPEIIHOCTH; 1Ieh KOMMYHHUKAIIMM JIOCTUTHYTa — COJEp)KaHUEe TMepeaHo; IMepeBo] B
6OJ'IBHII/IHCTB€ CJIydacB aI[eKBaTHBIfI, BKBHBaﬂeHTHBIﬁ, B OCJIOM COOTBETCTBYCT HOpMaMm
MIEPEBOISIIETO 3bIKA, OTCYTCTBYIOT CMBICIIOBBIEC OIIUOKH; JOMyCKaeTcs 6 — 8 omuoOoK.

HeyIIOB.]IeTBopl/ITeJIbHO CTaBUTCs, C€CJIIM MPAKTUYCCKOC 3aJaHHUEC BBIIIOJIHCHO YaCTHUYHO.
Odopmienne mepeBoia OTYACTH COOTBETCTBYET HOPMAaM; MPUCYTCTBYIOT TPyObIe SI3LIKOBBIC
OHII/I6KI/I, JOIMYCKAKOTCA CTUIHUCTUYCCKUE TMIOIpPCIIHOCTH; IECJIb KOMMYHUKAOWHW JOCTUTHYTA
OTYACTH; TEPEeBOJ OTYACTH COOTBETCTBYET HOpPMaM MEPEBOMASIIEIO s3bIKa, (DUKCUPYIOTCS
CMBICJIOBBIE OIMUOKH; JTOITycKaeTcs 0oyiee 9 ommooK.

®oH/1 OLIEHOYHBIX CPEACTB PYOeKHOI0 KOHTPOJIA

KourpoJubHnas padora
1. Bel oTka3bIBaeTeCh MPUHATH TOBaphbl. COOOIINTE B peKIaMaliy, TOYEeMY.
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2. OnmHa u3 GUPM-TIOCTABIIUKOB 3aJCPKHUBAET IMOCTAaBKH CPOYHO HYXKHOro ToBapa. CocraBbTe
IMUCbMO B OTACI 3KCIIOPTAa C BBIACHCHHUEM IMPUYMUHBL. Br1r moxere KaaTb HE Ooitee HEOCIIN. B
IIPOTUBHOM cilydae BaMm npua€rcs aHHyIupoBaTh 3aKas.

3. Bamr xnueHt JOJI2KEH OBLI OIUIATUTL CUET (SIS 24 arpeis, HO 40 CHUX IIOp 2TOro HE CAciall.
Uro Bel emy HanumuTe?

4. Bbl omiaTuiau c4et 25 uiojisl, HO 28 WIOJS MOJIYYHJIA TOBTOPHOE TPEOOBAHUE €TI0 OTUIATHUT.
Yro Bbl HanuieTe B OTBET?

5. Bam knmeHT yTBepikaaer, uro omatuia cu€t emé 10 mHei Hazan. Ho Hu Bbl, Hu OGaHk He
MOJTY4YWJT MOATBEp kK AeHHE oriaThl. UYto Bel HanmmuTe Bamemy kiveHty B dakce?

6. CocTaBUTh JEJIOBOE MHCHMO Ha AHTIMHCKOM s3blke (0O0beMoM no0 600 1.), BKIFOYArOIIHE
YKa3aHHbIC KOMMYHUKATHUBHLIC HAMCPCHHUA MW IMPCAHA3HAUCHHBLIC KOHKPECTHOMY aapecary.
Curtyanuu:

a) Let the firm know that you are pleased with their sample and are going to place an order with
them if they reduce their price.

b) Let the firm know that though bath the payment terms and the delivery dates are quite
acceptable you cannot place an order with them as you find their price high.

c) Write a letter to the sellers and state that you have read their advertisement of the new model
and you have get interested in it.

d) Compose a letter to your regular buyers and inform them that you have started producing a
new model of .... give its characteristics.

e) Write a letter of: a formal invitation - accepting a formal invitation refusing a formal invitation
congratulation

f) Compose a letter for you firm, who are producers of finned food products to an importer
overseas. Offer your standard lines and one new product.

g) Write a letter of a claim, connected with delay in delivery.

h) Write a letter to a foreign manufacturer of some article you are familiar with. Enclose an order
and state your requirements regarding quantity, quality, appearance and delivery.

7. Fill in a membership form for yourself to join Fitness Centre.

8. Read the information about various models of bikes and make an order.

9. Study the job advertisements and fill in the form to apply for the job.

10. Write an e-mail to confirm the contract at a trade fair.

11. Make up a contract for the training of specialists at the University.

Kpurepun onenkmn:

OTJAMYHO CTaBUTCS, €CIM MPAaBUIHHO BBINOJHEHBl BCE 3aJaHHUs KOHTPOJBHOH paboTH;
JOCTUTHYTBIA YpPOBEHb PE3yJbTaTOB OOYUYEHMs CBHJIETENBCTBYET O TOM, YTO CTYACHT OBIAJel
OCHOBHBIMH JIEKCUKO-CEMAHTUYECKUMH, TPAMMATHUYECKUMH W CHUHTAKCHYECKMMHU aCIIEKTaMHu
U3y4aeMOro MOJYJIsI; UMEIOTCSl HETOUHOCTH TuMa “‘omucka” (1 — 3).

Xopomo cTaBuUTCS, €ciau BBINOIHEHO He MeHee 80 % KOHTPOJBHOW padOTHI: JOCTUTHYTHIN
YPOBEHb pE3yIbTaTOB OOyUYEHHs] CBHJETENBCTBYET O TOM, YTO CTYJEHT OBJaJe]d OCHOBHBIMH
JIEKCHKO-CEMaHTHYECKUMH, TPAaMMAaTHYECKUMHA W CHHTAaKCHUYECKUMH acIeKTaMH H3y4aeMoro
MomyIst; pukcupyercs psijg omrook (1 — 7).

Y10BJIETBOPUTEJILHO CTaBUTCS, eciH BbIMoHEHO He MeHee 40 - 50 % KOHTpoJIbHON pabOTHI:
JOCTUTHYTBHIA YPOBEHb PE3YJIbTAaTOB O0YYEHHS CBUIECTEILCTBYET O TOM, YTO CTYJEHT B LEJIOM
OBIIQ/Ie]T OCHOBHBIMH JIEKCUKO-CEMAaHTUYECKHMH, TPAMMATHYECKUMH U CHHTAKCHYECKHMU
acreKTaMy U3y4aeMoro MoayJsi; Gukcupyercs psi ommook (8 — 12).

HeynoB/1eTBOpPUTEIbHO CTaBUTCS, €ciIM BBITOTHEHO MeHee 30 % KOHTPOJIBHON pabOTHI:
JOCTUTHYTBI ypOBEHb pE3yJIbTaTOB OOYyYEHHUS CBUIETEIbCTBYET O TOM, YTO CTYJCHT
NPaKTUYECKH HE OBJIAACT OCHOBHBIMH JIEKCHKO-CEMAaHTHYECKHMMH, TPAMMATHUYECKUMHU U
CHHTaKCHYECKHMH aCIIEKTaMH U3y4aeMoro MOAYJIst; GUKcHpyeTcs psia omrbok (6onee 13).

Tembl KOJUIOKBHYMA
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[Touck pabotel. CoBeTsl MO 3 (HEKTHBHOMY TOMCKY MOAXOASAIIEH paboThl, cobOecemoBaHue,
OpraHu3aly, KapbepHasl JECTHUIIA, 3apIliaTa.

Tenedonnsnii pasroBop. OCOOCHHOCTH BEIEHHUs JEIOBOIO pPa3roBopa 1o TelnedoHy.
CranpgapTHble peyeBble KIMILE, HCIOJb3yeMble B TeENe(OHHOM pPAa3roBOpEe B Pa3IMUHBIX
cutyanusax obmenus. Ctunm o0meHus o tenedony.

JHenoBoe oOuienne B pabodyee M cBoOogHOe Bpems. [IpaBuna oOuieHUS ¢ COTpYAHHKAMHU Ha
pabouem wmecte. BexnuBblii s13pIk oOmmieHus. I[IpaBuibHOE OOLIEHME C COTPYJHHKAMH BO
BHepaOouee Bpems. JlemoBele coOpanusi u Berpeud. Crneuuduka oOIIEeHHS Ha J1€JI0BOM
coOpanuu. CTaHZapTHBIE S3BIKOBBIE KJIMILE, HCIOJb3YyEMbIE IIpejaceaTesieM coOpaHus,
ydqacTHUKaMu coOpanus. [IpaBuiia oOmeHust Ha COOpaHHH.

[TeperoBopsl. KynbTypHble pa3nuuus BEICHHS IEPETOBOPOB B pasHBIX CTpaHax. BepOampHas
KOMMYHHUKaIUs Ha rneperoBopax. HeBepOanabHas KOMMYHUKAIIKS Ha IEPErOBOpaXx.

Henoas nepernucka B cetd VHTepHET. SI3bIKOBBIE OCOOEHHOCTH HAIMMCAHUSA COOOIICHWN IS
9JIEKTPOHHOM MOYThL. OQuIUManbHBIA M HEUTpadbHBIA CTHIM OOIIeHHS B ceTh HHTepHeT.
Kommepueckas nepenucka MeXAy NOCTaBIIMKOM U MOKYIATEJIEM.

Kpurtepuu oneHku:

OT/IMYHO CTaBUTCS, €CIM MOHOJIOTHYECKAsh peuyb CTPYKTYpHUpOBaHa, MH(OpMaTHBHA,
CTYACHT TOBOPHT CBOOOJHO, MPAKTUYECKH HE MOJB3YSICh OYMaKHBIMU / HHBIMH HOCHTEIISIMHU;
BONPOCHl (POPMYJIUPYET UYETKO U BEXIHWBO, CaM OTBEYAeT MCUYEPIBIBAIOLIE M BBIPAXKAET
TOTOBHOCTh K COTPYIHHYECTBY; BBICKa3blBaHHE O(GOPMIICHO JMHTBHCTUYECKA TPaMOTHO,
JoryckaeTcs He 6oree 6 omuboK.

Xopomo CTaBUTCS, €CIM MOHOJOTMYECKass peub B LEJIOM CTPYKTYpUpPOBaHa,
UHPOPMATUBHA, CTYIEHT MHOTJA IOJIb3yeTCs OYMaKHbIMU / MHBIMH HOCHUTEISIMH; BOIPOCHI
dopMynupyeT B LEJIOM YETKO U BEXIHWBO, CaM OTBEYaeT B OOJBIIMHCTBE CIy4acB
UCUEPIIbIBAIOIIE U BBIPAKACT T'OTOBHOCTh K COTPYIHUYECTBY; BBICKa3bIBaHHE O(OPMIIEHO
JMHTBUCTHYECKH IPaMOTHO, AonmyckaeTcst He 6onee 10 ommboK.

Y10BJIeTBOPUTEJILHO  CTAaBUTCS, €CIM  MOHOJOTMYecKas peub He  BCerja
CTPYKTYpUpOBaHa, He Bcerjna WH(GOpMaTUBHA, CTYIEHT IMOJIb3yeTcsd OyMa)KHbBIMM / HHBIMHU
HOCHUTEIISIMHU; BOIIPOCH (POPMYIHUPYET HEYETKO, C TPYIOM, CaM OTBEYAET HEYETKO, UCIBITHIBAET
3aTpy/AHEHUS; BBICKa3bIBaHWE O(POPMIICHO HE BCETJa JIMHTBHCTUYECKHA TPAMOTHO, JTOITYCKAETCS
He Oonee 16 ommOoK.

HeynoBiieTBOpUTEIbHO CTaBUTCS, €CIM MOHOJIOTMYECKass peyb (parMeHTapHO
CTPYKTYPUPOBaHa, CTYJEHT YMTAET M0 OyMaXXHbIM / MHBIM HOCHUTEJISIM; UCHBITHIBAET OOJIbININE
3aTpyAHEHUs: ¢ (HOPMYITUPOBKOM BOIMPOCOB, caM HE BCETJa MOXET OTBETHTDH; BBHICKA3bIBAHHE
o(opMIIeHO HE Bcerja JMHIBUCTHUECKU ITPAMOTHO, JJoyckaeTcst 0osee 16 omuooK.

DoH/ OLIEHOYHBIX CPEACTB MPOMEKYTOYHON aTTEeCTALNHU

3ader
IIpakTHyeckoe 3aaHue AJIs1 3a4eTa . BBINOJHUTE MEPEBO/ A€JI0BOr0 NUCbMAa € YKa3aHUEM
SI3BIKOBBIX 0COOCHHOCTEH M HUCI0Jb30BAHHBIX TPaHCchopManmii

Oopa3sen:

Ne 1.

Dear Simon,

Thank you very much for showing me round your production facilities. | was most impressed.
I'm pleased to tell you that your company is one of two short-listed for the production of our new
website video. This is an important part of our marketing strategy and we are sure you will treat
this with the importance it deserves.

I need to have a draft outline of your thoughts for this video by the end of the month. Please send
this to me by email as an attachment.
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If you need any further help, feel free to contact me.

Best wishes.

Sandy Benny

Marketing Manager

No 2.

17 Hillside Road, Apt. 12

London W13HR

England

Tel 0186 546633

Fax 0186 56556

Monday 15, December

Vladimir Gross

5 Nelson Street, Apt. 5

Chicago 19200

USA

Dear Mr. Gross,

I saw your advertisement for a Business Journalist in today’s Guardian newspaper. I am very
interested in the job and I think | have many of the necessary skills.

| studied politics and modern languages at Oxford University. | am master in French, German
and Spanish. | had academic trips widely in Europe and South America, and at the same time |
worked as a business journalist for the BBC Company during the last five years.

I enclose a copy of my curriculum vitae. I look forward to hearing from you soon. Please let me
know if you need more information.

Yours sincerely,

Nancy Mann

5. METOJUYECKUE YKA3ZAHUS JIUISI OBYYAIOLIXCS TTO OCBOEHUIO
JIACLIUTUIMHBI

[Ipy BBIMONHEHHHM NPAKTHYECKUX 3aJaHMii CleayeT NpPOBEPUTH ce0sl ¢ MOMOIIbIO
CJIETYIOIIETO MEePEYHs BOIIPOCOB!
1. OcHoBHbBIE MparMaTH4eCKUe XapaKTEPUCTHKH TEKCTa JIeIOBOr0 MUChbMA, MOOYKICHUE K
NeCcTBHIO, JKano0a-pekamaliys, corjacue, M3BMHEHHE, 0TKa3, YKIIOHEHHE OT OTBETa.
2. 3ampoc (mosyyeHue uH(pOopMaIK O TOBapax, yciuyrax u T.11.). [Ipemiosxxenue. OcHOBHbIE
KJIAIIE U 000POTHI.
3aka3 (OuseTra, TOCTUHHUIBI, TPOIYKIMHU U T.11.). OCHOBHBIE KJIUIIE U OOOPOTHI.
4. JloroBopeHHOCTh O BcTpede. CooOrieHue (coriacue, OTKa3 OT JEHCTBUS, U3BUHEHHE).
3anuck cooleHus st aboHeHTa. OCHOBHBIE KJIMIIE U OOOPOTHI.
5. IlontBepxneHue (3aka3a, BCTpeud, JOCTaBKM U T.I.). Kommepueckoe NpeioxkeHHeE.
XKanoba. Pexnamanus. OCHOBHBIE KJIHIIIE U OOOPOTHI.
[Tucemo-conpoBoxenue. [loareepxaenne. OCHOBHbBIE KIIHILIE U OOOPOTHI.
[Tucemo-yBegoMiIeHUE, MUCHMO-00bsBIeHHE. OCHOBHBIE KIIHIIE U 00OOPOTHI.
Henosast BcTpeua. Berpeua B asponopry. JlemoBoit o6es.
XKanoba-pexnamarus. BelmonHeHne ycTHOro mepeBofia KOMMEPUYECKOTOo TeKCTa.
OcHoOBHbIE KJIHILIE U 00OPOTHI.
10. ITuceMmo cornacue, oTka3. OCHOBHBIE KIIUIIE U 000POTHI.
11. [Tucemo-yknoHeHue ot orBera. OcHOBHBIE Kimiie u 000poThl. CTpykTypa (O0KOBas
10Jla4ya TeKCTa JEJI0BOT0 MUCHhMA)
12. ITucemo-u3BuHeHne. OcCHOBHBIE Kiumie W 000poThl. CTpykTypa (OJOKOBas Tojada
TEKCTa JEJI0BOr0 MMChMA)
13. Kommepueckne THCbMa  Pa3IMYHBIX ~ WHTEHOWH. [IpocTeie W yCIOKHEHHBIC
KOMMEpPUYECKHE MTUCbMa, KOMMEPYECKHUE NMPEAJIOKEHNS, 3aKa3bl.
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14. Kontpakr. OcobeHHOCTH nepeBoia KOHTpakToB. CTpykTypa KoHTpakTa. LleHa n obmas
CTOMMOCTb.

15. IlepeBox TekcTa KOHTpakTa. CpOKU OCTaBOK, OTBETCTBEHHOCTH CTOPOH.

16. IlepeBoj TekcTa KOHTPAKTa, YCIOBUS IJIaTeXka, yIakKoBKa, MAPKUPOBKA, OTIPY3Ka.

17. IIpuemka, rapanTusi, Gopc-Makop, apoOUTpax.

Taxxke pekOMEHIyeTcsl BEJICHHE CJI0BAPHKA OCHOBHBLIX NMOHSITHII MepeBoa 1eJ10BOii
KOPPEeCHOHIeHIIMHU, KOTOPBIC UCIIOJIb3YIOTCS MPH MOJATOTOBKE MPAKTHUYSCKUX 3aaHUI
o0rIeHue, neoBoe o0IeHne, OPHUIINATBHO-EIOBON CTUIIb, IEJIOBast JOKYMEHTAIHS, IEI0OBOE
UChbMO, KOHTpPAKT, OJAaHK JOKYMEHTA, PEKBH3HUT, PE3IOME, 3alpoc, MPOCch0a, MpeIoKEHHE,
3aKa3, IOJATBEP)KICHUE, HAIIOMHHAHUE, PEKJIaMaIlysl, PEKIaMHOE IHChMO, COIPOBOXKICHHE,
rapaHTus, MO3paBJCHUE, MPUITIANICHUE, U3BMHEHUE, COTJIACHE, OTKa3, YKIIOHCHHE OT OTBETA,
KOMMYHHKATHBHAsT CUTyalllis, KOMMYHUKAaTHBHas Iejb, KIWIIC, TEPMUH, OSKBUBAJICHT,
NEPEeBOTYECKOE  COOTBETCTBUE, IEPEBOMYECKHE  TpaHchoOpMaluk, perpe3eHTaTUBHOCTD
NEPEeBOJIa, COBMECTHOE IMPEIIPUATHE, BUIBI COOCTBEHHOCTH, YCTaB, HAJIOTOOOJIOKEHUE, IICHA,
JICTUTUMHOCTb, TOPTOBas Iajara, pojaBell, OKyIaTesb, CTOPOHBI IOTOBOpPA, 1IeHa, CTOMMOCTD
KOHTpaKTa, BaJi0Ta, OTBETCTBEHHOCTh CTOPOH, CTPAaxOBaHWE, JaTa IIOCTaBKH, 3aJICPiKKa
MOCTaBKH, YCJIOBHS HUCHOJIHEHHsS aoroBopa (Incoterms), mHkacco, Bekcelnb, KOHOCCAMEHT,
AKKpPEIUTUB, cepTU(UKAT KavyecTBa, BEC HETTO, BeC OpPYTTO, KOJUYECTBO MECT, MEIIOK, Tapa,
SIUK, KOHTCHHEP, Ka4eCTBO TOBapa, KOHBCHIIMOHAIBHBIN 1ITpad, Bo3MemeHue yiepoa, opc-
Masxop, aJipec, FOPUIHNUECKUI aapec.

MeToanka OUEHMBAHHS NMPAKTHYECKOTO 3aJaHUsl CKJIAABIBAETCS M3 CJIeTYIOIIHX
cjaraeMbix:
1. JIekcuyeckasi HAaIOJTHEHHOCTb.
2. CoOnroicHHSI HOPM SI3BIKA.
3. CoOironeHue CTUIIA.
4. CutyatuBHas 00yCJIOBIEHHOCTb.

MeTtoauyeckue peKOMEHIAIMM M0 OPraHU3allid CaMOCTOSITeIbHON PadoThl
CTY€HTOB
* BBIYYUTh U CTapaTrhCs YMNOTPEONATH (3aKperuisiTh) MPodeCcCHOHATBHYIO (TEMAaTHYECKYIO)
TEPMUHOJIOTHIO, YUUTHIBasi KOHTEKCTYaJIbHbIE OCOOCHHOCTH €€ MepeBo/ia, HECOBNAACHUs 00beMa
MOHSATHUH Ha 3bIKE UCTOYHHKE U S3bIKE MTEPEBO/IA.
* BBINOJIHUTH PEKOMEHJIyeMble YIPaXXHEHUs MO0 TeMe (B YCTHOW MM NUCbMEHHOU (opme B
COOTBETCTBHUHU C 3a/IaHUSIMHN )
* CHCTEMAaTHYECKH TIOBTOPATHh JIEKCHUECKHE EIMHUIBI (CIEIUaTbHYI0 TEPMHHOJIOTHIO) TI0
JMYHOMY CJIOBapIo
* TIIOCTOSHHO TIOMOJHATH CBOM JIEKCHYECKHWH 3amac pEeueBbIMH KIIHUINE, BBIPAKAOIIUMHU
KOMMYHHUKaTHBHBIE =~ HaMEpEHHs, COIJlacMe \  Hecorjiacue, YAWBIICHHE, CPaBHEHUS,
MOJIOKUTEIBHYIO \ OTPHUIIATEIbHYIO OLEHKY, MOATBEP)KICHUE, 3ampelleHue, npoch0y u T..I.,
(opMyIIbI BEKIMBOCTH, IPUCYIIHE S3BIKY
* OTpaboOTaTh KIWIIE W BHIPAXEHHUS IS Havyaja W KOHIA JEJOBBIX IIHCEM, COKPAIICHHS,
UCTIOJIb3yEMbIE B JICJIOBOW MEpenucKe
* Ipu paboTe HaJl TEMAaTUYECKUMH TEKCTaMH CTapaThCs MIPEO0JIeBaTh JEKCUYECKUE TPYAHOCTH,
CBSI3aHHBIE C OMOHMMMEH, OJMCEMHUEH, OTa/IbIBasCh O CMBICIE HE3HAKOMBIX CJIOB Ha OCHOBE
KOHTEKCTA (CUTYyallun), MPOBEPUTH CEOsI MO CIOBAPIO.
* [IPE0/I0JIeBaTh IPaMMaTUYECKHE TPYJIHOCTH, CTUIIMCTUYECKHE U JIp., Pa3BUBas yMEHUE UTEHUS
pa3HoOro poja JOKYMEHTOB (CIPAaBOK, O(UIIHAIBHOMN TOKYMEHTALlUH, 3asBIECHUI, THCEM U T.1.)
* ycTHast paboTa HajJ y4yeOHBIM MaTepHuajoM BCerja JOJDKHA IMPEIIIecTBOBATh MHCbMEHHBIM
yIpaKHEHHUSIM
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* OTMETUTDH HEMOHSATHBIE MECTA, BBIICIUTh HOBBIE JIEKCHUECKUE €IMHUIIbI, HATH UX B CIIOBapeE,
3aMucaTth B CBOIO CIIOBAapHYIO TETPab, BEIYUYUTh

* NP 3aMOJIHCHUM JOKYMEHTAIlMH COONIONATh JIOTHUECKYIO IOCIEI0BATEIbHOCTh OCHOBHBIX
MOMEHTOB JIEJIOBBIX Oymar

* MOCTOSIHHO BECTH TEMAaTUYECKOE€ JI0Ch€, MOMOJHSAS €ro He TOJIbKO HOBBIMU JIEKCHUUYECKUMH
eAMHMIIAMHU, Kiuiie, (paszeonornyeckuMu 00OpOTaMH, HO W PA3HOrO poja BBHIIHCKAMHU U
oOpa3Lamu 1eJ10BOH JOKYMEHTAIMH 110 BCEM TEMaM Kypca

TpeboBanns kK 0GpopMIEHHI0O KOHTPOJIbHOMH PadoThI

KonTponbHast paboTa BBIIOTHSETCS ¢ yKa3aHUEM BceX 3aJaHui Ha Jauctax gopmara A4.
OcHoBHbBIE TpeOOBaHUS K MEUATHOMY TEKCTY KOHTPOJBHON palbOTHI: MHTEPBAT MEXIY CTPOK —
1,5; TexcroBbeiii penaktop Word 7.0; mpudt Times New Roman; kernws 14; pasmepsl moJjei:
neBoe — 3 cM, nmpaBoe — 1 cM, BepXHee U HIXKHEE MO — 2 CM.

PaGora gomkHa ObITH OQOpMIIEHA aKKYPATHO, YAOOHA /1715l IPOBEPKHU U XPAHEHUS.

KontponbHble paboThl, BBINOJIHEHHBIE C HAPYIIEHHEM ONMUCAHHBIX TpeOOBaHUM U
HENPaBWILHO 0(OPMIICHHBIE, HE PEILICH3UPYIOTCS.

MeTtoauyeckue yKazaHusi 10 BbINOJHEHUIO KOHTPOJIbHOI padoThl

3anaHusl KOHTPOJBHOM PaOOThI BBIIOJIHAIOTCS CTYJEHTOM CaMOCTOSITEIbHO B IHEPHUOL
MEX]y CECCUSMHU.

KontponsHast pabota qoikHA OBITH 3aperucTpupoBaHa Ha 3a0uHOM daxyibrere. Eciu
paboTa He JIOMyIIeHa K 3alliuTe, TO OHa JopabaThIBaeTCsi B COOTBETCTBUM C 3aMEUaHUSMU U
c/laeTcsi Ha TMPOBEpKy MOBTOpHO. KoHTponbHas paboTa nomkHA OBITH 3a4yTeHa 10 Hadaia
9K3aMEHAIIMOHHOM ceccCMu W TpeabsBieHa Ha 3aueT. CTyoeHTbl, HE BBINOJIHHUBIIKE
KOHTPOJIbHYIO paloTYy, K C/1aye 3K3aMeHa HE JOITYCKalOTCs.

MeTtoanuyeckue yKa3aHus PH NOATOTOBKeE NMPe3eHTALUH

MHorum u3 Hac He HPABUTCS BBICTYNATh C JOKJIAJaMM WIH NPE3CHTAlUsAMHU, a KOrja
IPEJACTOUT BBICTYIUICHUE HAa HWHOCTPAHHOM SI3bIKE, 3TO HACTOSLIMKA IMOBOJ JUIS BOJHEHHS.
Hwxe MBI epedncnmiy  OCHOBHBIE 3Tanbl NOATOTOBKM M TNPOBENCHHS IPE3CHTAlMM Ha
AHTJIMHCKOM SI3BIKE, U HAJIEEMCS, UTO ATOT MaTepUaJl IIOMOYKET BaM II0YYBCTBOBATh YBEPEHHOCTh
B cBoMx cwiax. Ilpym mnoarotoBke M INPOBENCHMM MNPE3CHTAUUU NPOAYMBIBAKOTCA U
IJIAHUPYIOTCS CIEAYIOLINE JTaIlbL:

1) [lonroroBka mpe3eHTalu U ee oopmiieHue.

2) SI3BIK Mpe3eHTaIUH.

3) S3bIK XKeCTOB.

[Ipu moAroToBKe BBICTYIUIEHUS CIEIYET MOMHHUTB, YTO 3TO Camblii BaXHbIM 3Tan. Bam
cienyer yoenuThes, YTO Y Bac €cTh Besl HeoOxoaumasi mHpopMalus U Marepuainsl. Mrak, Bam
MOHAJ00UTCS:

Bes nndopmanus no reme npe3eHTaluu.

Wudopmanus o MecTe U BpeMEHH MTPOBEACHUS MPE3EHTALINH.

['pamoTHO 0opmiieHHBIE BU3yallbHbIE cpeAcTBa. KapTouku 11t TE3UCOB.

HeoGxoanmas iekcuka 1 TEPMUHOJIOTHS 110 TEME MPEe3CHTALUH.

[TomontHMK, epes KOTOPHIM Bbl OYJIeTe PENEeTUPOBATh CBOE BHICTYILICHHUE.

B nepByto ouepenp, BaM HEOOXOIUMO OTOOpaTh ACUCTBUTENHHO HYKHYIO HH(POPMALIHUIO.
OTO MOMOXKET BaM PacCUUTATh MPOJOLKUTEIBHOCTh MPE3EHTAUU, KOTOPas ABJISIETCS OAHUM W3
KJIIOYEBBIX MOMEHTOB (JUIMThCS HE MeHee 5 MUHYT U He Oojee 20). 3a 5 MUHYT BBl HE JOHECETE
CyTH U He ycleeTe OTBETHTh Ha Bompockl. Ecnu BeicTymieHue amutcst Oosnee 20 MUHYT, BbI
pHCKyeTe MOTepsATh BHUMAHHE U WHTEpPEC ayIUTOpPHH. YOeIUTech, YTO Bbl FOBOPUTE TO, UTO
JIEPICTBHTEHBHO XOTHTE CKa3aTh. JIt000e OTKIIOHEHHE OT TEMBI MOXKET YBECTH ayJUTOPHUIO B
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ctopony ot cymiectBa Borpoca. OBA3ATEJIBHO nmonoxute mepen co0oi 4ackl U CIEAUTE 3a
BpPEMEHEM, YTOOBI HE OTKJIOHATHCS OT periaMeHTa.

Bo-BTOpBIX, IUCBMEHHO COCTaBbTE IUIAH MPE3EHTALMH, ITO IOMOXKET BaM JIyYlll€ MOHATh
JOTMKY JOKJaJa M JOCTYINHOCTh Marepuana. B oOmux ueprax IUIaH MOXET BKJIHOYATh
CJIEIyIOIINE FTallbl

BerynurensHoe ciioBo

OcHoBHasl yacThb

3aKiro4eHne

Bompocst

Hanee cienyer 3aHATbCA BU3yalbHBIMM CpeicTBaMU. EciaM Bbl HCIOIB3yeTe KOMIIBIOTED,
yOenuTech, 4TO BBl 3HAETE, KaK I10JIb30BATHbCA HY)KHBIMHU BaM IporpamMamiu. [IpoBeprre
IPaBUIBHOCTh O()OPMIIEHUSI PUCYHKOB, TAOIULl MU I'paMKOB U NPABUILHOCTh UCIOIb30BAHUS
cioB. [lpoBepky IpaBMIIBHOIO HAlMCAaHUS CJIOB MOXHO cJelaTb C IIOMOUIbIO CJOBaps,
3JIEKTPOHHOTrO INepeBoAuuka. V3MmeHeHue BHelIHero Buja TekcTa. CylIecTBYeT MHOKECTBO
CII0COO0B M3MEHUTH BHEIIHMM BUJI TEKCTA HA Cjaii/ie, OT OCHOBHBIX KHOMNOK BKIaJaku [ naBHas,
IpeJHa3HAYeHHbIX JUIsl (OpMATHPOBAHUS XapaKTepUCTUK MIpUQTa, CTUIL, pa3Mepa, LBeTa U
ab3ama, 0 JOMOJTHUTENIBHBIX MapaMeTpoB, TakKUX Kak aHuMauus. (Anumanus: [{oGaBieHue x
TEKCTY WM OOBEKTy CIeLMalbHOTO, BUACO- WIM 3BYyKoBOro 3¢¢exra. Hampumep, MOxHO
CO3/1aTh AJIEMEHThI TEKCTOBOI'O CIHMCKA, BJIETAIOIIME HA CTPAHMILY CJIEBa 110 OJHOMY CJIOBY, WU
N00aBUTh 3BYK AIUIOJIMCMEHTOB IPU OTKPBITUM pUCYHKaA.). [IpunaHue mpe3eHTanuu HY>KHOTO
BHEIIHEro Buja. Jlo cux mop B LIEHTPE BHUMAHUS HaXOAUJIUCh MOPAJOK U 0a30BOE COJIepIKaHUe
CJIalI0B.

Tenepr paccMoTpuM 001U BHEIIHUHN BU pe3eHTanuu. Kakoil BU3yaabHbI TOH HY)KHO
ucnonb3oBath? Kakoil BUA mNpe3eHTaluM clenaeT ee MOHATHOM M NpuBJIeKaTeabHOM s
aymutopun? Office PowerPoint 2007 mnpemocTtaBisieT MHOXECTBO TeM. Tema - Habop
YHU(DULIUPOBAHHBIX JIEMEHTOB, ONPEACNISIONIMX BHEIIHUN BUJA JOKYMEHTa C IIOMOIIbIO IBETA,
mpupTOB U TrpaduyuecKknx OOBEKTOB, YHPOIIAs M3MEHEHHE OOIIero BHaa Mpe3eHTanmuu. Tema
npezcTaBisieT coboil Habop 371eMeHTOB ohOopMIIEHUS, MPUAAIOLINN 0COOBIH, €AMHOOOpPa3HbIH
BHeIIHUM BuJI BceM JokymeHTtaM Office, ucCmonb3yss KOHKpETHBIE COYETaHMsI LIBETOB,
mpudToB. Office PowerPoint 2007 aBromaTtndyecku MpUMEHSIET K MPEe3eHTALUsAM, CO3AaHHBIM C
NoMOIIbI0 I1abJa0Ha HOBOW npe3eHTanuu, TeMy Office, HO BHEIIHUI BUJ MPE3EHTALUU MOKHO
JIETKO M3MEHUTh B JHOOOH MOMEHT, MPUMEHUB JApyryto Temy. [loGaBieHue kiumna, pUCyHKOB
SmartArt u 1pyrux oObEKTOB.

Co3naBaemas mpe3eHTalus J0/DKHA ObITh MAaKCUMalIbHO 3(PQPEKTUBHON BU3YyallbHO — U
4acTo cepHsl Clai/loB, colepikaliasi TOJBKO MapKUpPOBaHHBIE CIHCKH, HE SBISIETCS CaMbIM
JUHAMUYHBIM BapuaHToM. HemocTaTok BU3yaJabHOro pa3sHOOOpa3us MOKET NMPHUBECTH K MOTEpe
BHUMaHusi ayauTtopuu. Kpome Toro, 1 MHOrMX BHUJOB JIaHHBIX a03all WM MAapKUPOBAHHBIN
CIHMCOK He sBIseTCS ONTUMalbHBIM mpencraBieHueM. K cuacteio, Office PowerPoint 2007
MO3BOJIIET JOOABIATh MHOXKECTBO BUJOB ayJIHO U BHACOAAHHBIX, BKJIIOYAs TAOJIMIIbI, PUCYHKHU
SmartArt, ximun. Knun - roroBoe u3o0paxkeHHe, 4acTO MPEACTaBISIONIee TOUEUHbIH PUCYHOK
WM KOMOMHALMIO (UTyp, AMarpaMMbl, MY3bIKY, (UIbMBI, 3ByKH U aHUMaluu. MOXXHO Takxke
n00aBUTh runepcchbulky, (LIBeTHOM MOAUEpKHYTHIN TEKCT UIIH TpapuuecKuii 0ObEKT, MO MIeTUKY
KOTOpOTO BBIMOJHSETCS Mepexos K Qailny, pparmenty ¢aiina wimn BeO-cTpaHHUIle B UHTPACETH
win MHTepHeTe. [ unepcchulky MOTYT TakKe yKa3blBaTh Ha IPyIIbl HOBocTel u caidTel Gopher,
Telnet u FTP). Ecniu BeI XO0THTE 100aBUTH KiMIl cuenaite cieaytomee: 1. [l{eaxkaure npororwm,
B KOTOpbI HeoOXoAMMO 100aBUTHh Kium. Eciu MpoTOTHN HE BBIAETICH WIM €CIIM BBIJACNICH
MIPOTOTHUII, B KOTOPBII HEJIb3s1 BCTAaBUTh M300paXKeHHe, KJIMI BCTAaBIsETCS B LIEHTp ciaiaa. 2. Ha
BKJaske BeraBka B rpynmne Mimmoctpanuu Haxkmute kHonky Kmum. OTkpoercs o0nacTe 3ajgau
Knun.3. B obnactu 3agau Knun Haiinure u mienkHUTe HYXKHBIA Kiui. Ternmepp KIUI MOKHO
epeMeCTUTh, U3MEHUTh €r0 pa3Mep, MOBEPHYTh, J00AaBUTh K HEMY TEKCT U BBINOJIHUTH UHBIE
u3MeHeHus. JlobaBieHne TUIepCcChUIOK.
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Jlns mepexoja ¢ OJHOIO Claiiia Ha JpPYyro, K pecypcy B JIOKQIbHOW CETH WIH B
WntepHere nubo paxe K Jpyromy ¢ailly wWiaM mporpaMMe MOYKHO BOCIOJIb30BAThCA
TUIEPCCHUIKAMHU.

1.Bbiienure TEKCT, KOTOPBI HY)XKHO ILIENKHYTh Ui aKTUBAllMM I'MIIEPCCHUIKH, MOXHO
BBIIETIUTH O0OBEKT (HapUMeEp, KJIUII, PUCYHOK).

2. B rpynne Ccbuiku BkiIaaku BeraBka menkHUTE 3JeMeHT [ unepcchiika.

3. B nuanoroBoM oxkHe BcraBka rMIEpCChUIKM HaXKMHUTE COOTBETCTBYIOIIYIO KHOIIKY B
noje Mowu ajpeca, 4ToObl 3a/1aTh Ha3HAYEHHE CCBHUIKU (TO €CTh MECTO, Ha KOTOPOE yKa3blBaeT
CCBLIKA).

4. Haiigure M IIEIKHUTE MECTO HA3HAYEHUs, BHECUTE HY)KHbIE€ W3MEHEHHUS B IOJIA
OtoOpakaeMblil TekcT U Azipec, a 3areM Haxxmute kHonky OK.

Teneps, koraa npe3eHTanus roToBa, JajibHENIINE IEHCTBUS 3aBUCST OT TOro, KTO OyaeT
MOKa3bIBaTh IMPE3CHTAIMIO, a TakXe OT TOro, rJe OHa OyJaeT MOKa3blBaThCsi M KaKoe
o0opynoBaHue OyJIeT UCIOIb30BaThCA.

Hacrtpoiika Bpemenu npe3eHTanunu. BaXHO NpeaycMOTpeTh JOCTAaTOYHO BPEMEHHU,
4TOOBI JII0O0OW TOKJIaJUUK, UCHOIB3YIOLUH Pe3eHTalMI0, MOT HaBEpHSKa YJIO0XKHUTbCA B Tpaduk
(BKirOYasl MpU HEOOXOAMMOCTH BpEMsI B KOHIIE IPE3EHTALMU JAJIsi BOIPOCOB ayAUTOPUU) U
IOPaBUWIbHO pacrlpeieianTb BpeMsa. PekoMeHayeTcs HacTpauBaTh TIpaUK Ipe3eHTaluud B
MIOMEIICHUH, TJIe OHa OyJeT JIEMOHCTPHUPOBATHCS, MCIONB3Ysl 000pyI0BaHNE, HA KOTOPOM OHA
OyzaeTr 1eMOHCTPUPOBATHCS, M MOKa3bIBasl €€ 10 KpaliHel Mepe OJHOMY WM JBYM CIyLIaTessIM.
OTO MO3BOJIMT JAOKIAJAYUKY II03HAKOMUTBCA C MECTOM JJisi T[I0Ka3a IMpe3eHTaluu U
HOTPEHUPOBATHCS Mepe]l KUBOU ayquTopuell — oOpaTHasl CBsI3b C ayJUTOpUEH MOXET ObITh
10JIE3HA, YTOOBI ONPEJEIUTD 3JIEMEHTBI, KOTOPBIE HY>)KHO UCIIPABUTH MEPE]] PeaIbHbIM ITOKA30M.

[TeuaTs MaTepuasioB Ui BBLAAYM W 3aMETOK JoKJIaauuka. [Ipe3eHTanuio MOXKHO HareyaraTh
1100 Kak 3aMETKH JTOKJIQIUUKa, THO0 MaTepHuaibl s BeIAAYN. 3aMETKH JOKJIaJIuKa COJepKaT
OJIUH ClIaii/l B BepXHEel 4acTH KaKJol pacredaTaHHON CTpaHMLIbl, a TAKXKe coJiepKaHue 00IacTu
3aMeTKM B HWXHEH yacTu cTpaHulbl. OHH MOTYT HMCHOJIb30BaThCS OKIAJIUYMKOM BO BpeEMs
IpPE3eHTAllMd B KauecTBE CIEHapHUs WIM CTPYKTypbl. OHH Takke MOTYT OBbIThb pPO3JaHbI
ayJIUTOPUH, YTOOBI KaXKbIN CIIyIIaTeh MOJYyYnI BCE CBEIACHMUS, COAEepKAIIUECs B MPE3EHTALIUN.
Marepuansl Ay BbIIAYU COJEP’KAT OJUWH, J1BAa, TPH, YETHIPE, IIECTh WM JEBATH CIAiOB Ha
pacrnedyaTaHHOW CTpaHMIE M TNpEeAHA3HAYEHBI NI CIIy4aeB, KOTJa HEXKelIaTeIbHO MOKa3bIBATh
ayauTopun conepxkanue obmactu 3amerku. (Marepuansl Ui BbIIQUM C TpeMs ClaiijaMy Ha
CTpaHHUIly COJEpKaT pacuepueHHYIO B JIMHEHKY 001acTh, Ii€ CIyIIATeJIH MOTYT 3alHChIBaTh
3aMeTkd.)  DyHKIMS YHDAaKOBKM JUIi  3alMCH  Ha  KOMIAKT-AMCK MO Ui BeO-
pacnpoctpanenusi. Ilpu ucnonp3oBaHuUM (DYHKLIMM YNAKOBKM JJIS 3allUCH Ha KOMIIAKT-AHUCK
JUIs  KONUPOBaHMs  3aKOHYEHHOM mpe3eHrauuu PowerPoint Ha  KOMIAKT-AMCK, B
MECTOITOJIO)KEHHUE B JIOKAJIbHOW CETH WM Ha JKECTKUW JUCK KOMITbIOTepa OYAyT CKOIMPOBAHBI
takxke nporpamMa Microsoft Office Power Point Viewer 2007 u Bce ¢aiinbl, cBsi3aHHBIE C
npe3eHTanuen (Hanpumep, GUIbMBI U 3BYKH). TeM cambiM OYyIyT BKJIIOYEHBI BCE DJIEMEHTHI
IPE3CHTAlMM, U €€ CMOTYT IPOCMOTPETH JIIOJH, Ha KOMIIBIOTEpaX KOTOPHIX HE YCTaHOBJIEHA
nporpamma Office PowerPoint 2007.

Teneps BbI TOTOBBI K TOMY, YTOOBI 3amucaTh TE3UCHl JOKJIaJa Ha Kaproukax. He
IPUHOCUTE C COO0OM Ha TPE3eHTALMI0 IMOJIHBIM TeKCT BbICTyIUIeHHs. Jlokiaag HYXHO
IPEJICTaBIsATh, @ HE 4MTaTh. Ha KakqoW KapTOUKe HANMIIKUTE IO/A3aroJIOBOK M HECKOJIBKO
KIIIOYEBBIX TE3UCOB, a Takke (pa3bl, KOTOPHIE Bbl IJIAHUPYETE HCIOIBH30BATh JJISl YIIPABICHUS
BHHUMaHUEM ayJUTOpPUH (O HUX MBI pacCKakeM B paszzaeine "S3bIk npezeHTanuu'). 3aTeM 1o X0oay
Ipe3eHTAllud 3a4UThIBATE TOJ3arojOBOK U OOBSACHANTE CyTh Kaxkaoro Tte3uca. llepen
BBICTYIIJICHUEM CIIeAyeT YOEOUTbCs, HACKOJIBKO XOpPOIIO BBl 3HAKOMBI €O 3HAYCHHEM
HCIIOJIb3YEMBIX CJIOB, a TaKXKe MOAyMaTh HaJl yHoTpeOlieHneM cliennaibHbIX TepMUHOB. He Bce
TEPMUHBl TIOHATHBI IIUPOKOM MyOJIMKE, M €ClIW Bbl TOTOBUTE JICJIOBYIO MPE3EHTAIHIO,
HEO0OXOUMO YJOCTOBEPUTHCS, 3HAKOMA JIM ayJUTOPHS ¢ TEPMUHAMHU, KOTOPHIE UCIOJB3YIOTCS B
Balei cdepe OGuzHeca.
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Taxoke ciaenyer oOpaTuTh BHUMaHHE Ha CIIOBA, CrieUM(UYHBIC IS Ballel KyIbTyphl
CTpaHbl, 3HAYE€HUE KOTOPBIX ayJIUTOPUS MOKET HE 3HaTh. B Takke MOXeTe MOMpPOCUTH KOTro-
HUOYAb MOCIYIIaTh Ballly IIpPE3EHTAlMI0, JIy4ylle BCEro — HocuTens s3blka. Eciom 3T0
HEBO3MOXKHO, MYCTh 3TO OyAeT Ball APYr XOPOIIO 3HAIOLIUI aHTTIMHCKUN S3bIK WM KOJUIera.
Baxno OOHO — KTO-HI/IGYI[B AOJDKCH BacC IMpOCIylIaThb, '-ITOGBI BbI UMCJIM NPCACTABIICHUC O TOM,
YTO 3HAYUT BBICTYNaTh mnepen nmyomukoil. [locime 3Toro BeI MO)KeTe BBICTYNUTH Mepei] CaMUM
co0oii.

S3bIk npe3eHTanuu. B aToM paszziene Bbl Haiiere cioBa, KOTOPhlE IOMOTYT BaM HayaThb
MPE3CHTAIMIO, YIPABJIATH BHUMAHHUCM ayAUTOPUH, OTBCYATHb HA BOIIPOCHI U MOABOAWUTL UTOTI'H
BbICTyIUIeHUA. Mcnionp3oBanue 3Tux pas CTpyKTypupyeT Balll JOKJIAJ, TOMOXKET YIOXKHUTHCS B
periaMCeHT M MNpuaacT BaM YYBCTBO YBCPCHHOCTH. qume BCCTO Ha4YaTb C IPUBCTCTBUA
ayJIUTOPUH, 3aTE€M MPEICTaBUTHCS, OOBSIBUTH TEMY MpPE3CHTALMH U OINPEACTUTh BpeMs s
BOIIPOCOB.

1.Good morning/afternoon/evening, ladies and gentlemen....

2. My nameis... lam....

3.Today I would like to talk with you about.... My aim for today’s presentation is to give
you information about...

4. Please feel free to interrupt me if there are any questions. Or If you have any questions,
please feel free to ask me at the end of the presentation.

[Tocre BCTYMUTENBHOTO CIIOBA TMOJIE3HO O3HAKOMHUTH ayIUTOPUIO C periaMeHTOM
mpe3ceHTaguu, 3TO 00JIerYuT BOCIIpHUATHUC CﬂymaTCHeﬁ U CHHUMCT BO3MOXHOC HAIIPS’)KCHUC OT
MBICITH, YTO UM MPUJIETCS CIYIIATh BaC IEJbIi JEHb.

First I would like to talk about....

Then I would like to take a look at...

Following that we should talk about...

Lastly we are going to discuss...

I would like to talk to you today about for___minutes.

Or We should be finished here today by  o’clock

OyeHbp BaXXHO BO BpEMs BBICTYIUICHHA AKIUHCHTHPOBATHL BHUMAHUC aAyAWUTOPUHU HaA
OuepeHOM IyHKTe J0Kiajna. biaronaps aTomy Bbl OyzeTe ynpaBisTh BHUMAaHUEM CIyIIaTesel
U IIOMOr'aTh UM CJICJOBATh JIOTUKE ITIOBECTBOBAHUA.

Now we will look at....

I’d like now to discuss...

Let’s now talk about...

Let’s now turn to...

Let’s move on to...

That will bring us to our next point...

Moving on to our next point...

Firstly... Secondly... Thirdly... Lastly...

[lepen Tem, kak BaM HayHYT 3a/JaBaTh BOIPOCHI, HYKHO KpaTKo TMOIBECTH HTOTHU
BBICTYIJICHUSA U 0003HAYUTH KIIIOYEBLIE MOMCHTHI, 4TOOBI AyAUTOPUHU CTaJIO MPEACIBbHO SICHO,
4TO BBl XOTEIH CKa3aTb. DTUM BbI M30aBUTE ce0s OT JIMIIHUX BOIPOCOB U TMOBTOPHO JOHECETE
MH(OpPMAILIMIO 10O HEBHUMATENIbHBIX CIylIaTeNei.

I would just like to sum up the main points again...

If I could just summarize our main points before your questions.

So, in conclusion...

Finally let me just sum up today’s main topics...

Bo Bpems BONpOCOB ayAMTOpPUMH OYEHb BaKHO IOHMMaTh, O 4YeM HMMEHHO Bac
cnpammBaoT. Hike mpuBeneHsl (pas3bl, KOTOpbIE BBl MOXKETE HCIIOJIB30BaTh B Cliydae, €Clii
CMBICJI BOTIPOCA BaM He SICEH.

I’m sorry could you expand on that a little?

Could you clarify your question for me?
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I’'m sorry I don’t think I’ve understood your question; could you rephrase it for me?

I think what you are asking is....

If I’ve understood you correctly you are asking about...

So you are asking about...

SA3pik xkectoB. Korma ™Mbl OecrioKOMMCs, MBI YacTO HE OCO3HAaEeM, Kak MPU STOM
BoIMIAMM. OOBIYHO MO BHEIIHEMY BHJly 4YeJIOBEKa MOXKHO CKas3aTb, CIOKOGH OH WIH
HepBHUYAeT. [IpuBeeHHbIE HMXKE COBETHI MOMOTYT BaM KOHTPOJUPOBATH SI3BIK )KECTOB CBOETO
Tena.

Paccrnabprecs!!! HE croiite, kak po6oT. CAapTe MM OCTAaHBTECHh CTOSTh, HO CTapaiTech
BBITJISIICTh €CTECTBEHHO.

He 3axwumaiitecn!!! PacnpaBbTe mieun, AepXKUTe pyKd CBOOOIHO M SKECTHKYIHPYHTE
TakK, KaK JieJaeTe 3TO IPU 0OBIYHOM pa3roBoOpe.

HBuraiitecs!!! Eciu BeI cTOMTE, HE OOWTECH CABUHYTHCS C MECTa, YTOOBI CMEHUTH CIIAii]T
WM NTOI0MTH K Tabnuie. Ho He cyeTuTech U He BbIlIaruBaiTe!

Cmotpure!!! Ouenp BaxkHO, Kyda oOpaiieH Baml B3rsiA. HE mnpuxoBbBaliTe ero k
KapTOuyKaM, pacrpeieluTe CBoe BHUMaHue Ha ayautopuu. Ho He dukcupyiite B3riag Ha OAHOM
YeJIOBEKE, JIFOJIU ATO 3aMEYaroT.

Viuei0aiitecs!!! HE Oolitech ynbpibaTbcs BO BpeMsl BBICTYIUIEHUS, 3TO CHHMET
HaIpsHKEHUE CITYIIaTeNIeH U IOMOXKET paccIabUTHCS BaM.

Hemmure!!! [lenaiite rmyOOKuid BAOX Mepel] KaXIbIM HOBBIM IYHKTOM JAOKIaAa, 3TO
MOTACUT BOJHEHUE U TTOMOXKET BaM CITOKOMHO MPOOJIKUTh BBICTYILICHHUE.

CnenoBanue  BBIIICIEPEUYHCICHHBIM  PEKOMEHJAIMSAM  IOMOXET CIeNlaTh  Bally
npe3eHTanuo npodeccruonansHoi u ycnemHoil. Ho Bcera moMHUTE, 4TO MacTepCTBO MPUXOIUT
C MIPAKTUKOM.

Jnsi OLIEHKM KOMMYHUKATHUBHOM JEATETHHOCTH B XOJE KOJUIOKBHYMAa HEO0XOIMMO
MCIOJIb30BAaTh CJIEAYIOIINE apaMeTpPhl:

1. TloaroroBieHHass MOHOJOTHYECKas peYb: HACKOJIBKO CTPYKTYPUPOBAHO BBHICTYILJICHUE
CTYIEHTa: MPHUCYTCTBYIOT MPHUBETCTBHE, BCTYIUICHHE, OCHOBHAas YacThb W 3aKIIOYCHHE,
BBICTYIVICHHE WH(OPMATHUBHO, COACPKUT HECKOJbKOo moareM. CTyIEeHT XOpOIlo 3HaeT
TEKCT BBICTYIUICHHUSI, TIOUTH HE MOJIb3YeTCss OYMaKHBIM / UHBIM HOCUTEIIEM.

2. Jlmanormdeckas peyb: MpEXae YeM 3aJaTh BONPOC, CTYJACHT IPEICTABUIICS; BOIPOCHI
chopMynupoBan SICHO, KOHKPETHO, B BEXJIHBOW (hopMe (Ha OCHOBE PEUYEBBIX KIIHIIIE),
4eTKO 0003Hauua COOCTBEHHYIO NO3MUIMIO, BBICKA3ajdl KOHKpEeTHoe mpeaioxxeHue. Ha
BOIPOCHI OTBEYAET MOPOOHO, UCUEPIBIBAIOIIIE, BBIPAXKaeT TOTOBHOCTh K COTPYTHUYECTBY.

3. I'pamoTHOCTE OQOpPMIICHHS BBICKA3bIBAHUS C TOYKH 3pCHHS (POHETUKH, JICKCHKH,
rpaMMaTUKH, CTHIIUCTUKU.
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